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ABSTRACT 

The IRC Model for Inpuc-Output Analysis of Student 
Personnel Services is designed to pi.ovide information to suppprt 
program planning-evaluation-oudget systems of participating colD.tages, 
The irstruacnts of the model have been constructed to allo^* thr. 
application of systems analysis techniques to a v?ide variety of 
student personnel settings. The instruments of the IRC Model i^'hich 
are presented in this document consist of the following: ^'Student 
Personnel Services Objectives Assessoient^' , by which students and 
faculty rate selected student personnel objectives; and "Assessment 
of Outputs for Student Persona*<:l Ser/ices", by which students and 
faculty rate the extent to which current student personnel services 
are successful in accomplishing the selected objectives. The IPC 
Model was developed through a 1971-73 statewide student personnel 
services project of 26 Florida community/ junior colleges. The 
normative data for this administration of the model is presented in 
28 pages of this documenv. . A ''Guide for Cost Analysis of Student 
Personnel Services Strategies" is also presented. (SW) 
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FOREWORD 



The IRC Model for Input-Output Analysis of Student Personnel 

Services was designed to assess the importance of objectives, how 

they are achieved, to what extent they are achieved, and how much 

it costs per objective per student in any given year. 

The IRC Model was developed through a 1971--73 statewide 
student personnel services project of 26 Florida community/ junior 
colleges . 

The Model consists of three instruments; Assessment of Student 
Personnel Services Objectives, Assessment of Outputs for Student 
Personnel Services, and Guide for Cost Analysis of Student Personnel 
Services Strategies, 

Forty-six personnel service objectives are used in the assess- 
ment of objectives. Those objectives were identified through state- 
wide workshops of student personnel service practitioners and 
validated by having students and faculty respond to the importance 
of them. Further validily was established when the objectives were 
found to account for 90 percent of student personnel service salary 
money for participating colleges. 

In the objectives assessment, faculty members and students 
rate selected objectives in terms of importance presently placed 
on them by their colleges and the importance they believe should 
be given them^ In the output assessment, student and staff responses 
indicate to what extent student personnel service programs are 
successful in accomplishing the selected objectives. In the efforts 
assessment, responses from student personnel staff members are 
analyzed to determine salary costs of each objective. 

The IRC Model has not only provided m.anagement information 
needed for participating colleges to adjust their efforts in the 
direction of areas with indicated needs, but resulted in better 
understanding by both faculty and students of the role of student 
personnel services • 

An Advisory Cohimittee consisting of research and student person- 
nel practitioners assisted in the development of this Model and the 
collection of normative data. This Committee v^as composed of: 

Dr , George Barton Dr. Ambrose Garner 

Dean of Continuing Educat ion Vice President 

Nova University Miami -Dade Community College 

Ft. Lauderdale, Florida Miami, Florida 
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Dr , Avon Bonner 

Director of Researcl; 

St. Johns FUvcr Coirjnunity 

College 
Palatka , Florida 

Or, Ann Bromley 
Director of Admiss ions 

and Records 
Santa Fe Coinjnunity College 
Gainesville , Florida 

Mr. William Ceeley 
Director of Federal Programs 
Florida Community College 
Jacksonville ; Florida 

Mr, Leo Fagan 
Counselor 

Daytona Beach Junior College 
Daytona Beach, Florida 



Dr, Bob Holland 

Dean of Student Affairs 

J. Sargent Reynolds Junior 

College 
Richmond , Virginia 

Dr. Wes McClure 

Dean of Student Personnel 

St, Petersburg Community College 

St, Petersburg, Florida 



Dr. Bill Wagner 
Dean of Student Affairs 
Pensacola Community College 
Pensacola, Flc*.'ida 



The IRC representatives and their member institutions 
for 1972-73 are; 



Mr. Richard Tillman 
Brevard Comniunity College 

Dr, Clinton Hamilton 
Broward Community College 

Mr, William H, Jackson 
Central Florida Junior College 

Mr, R, C, Peeples 
Edison Junior College 

Dr , Jeffrey Stuckman 
Florida Junior College at 
Jacksonvi lie 

Mr, William Vaught 

Florida Keys Community College 

Mr , Kenneth Rice 

Hillsborough Community College 

Dr , Ambrose Garner 
Miami-^Dade Junior College 

Mr, Robert Neil Hood 

North Florida Junior College 

Mr, C, Errol Hicks 
Q Palm Beach Junior College 
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1 . HATIONAJ.K 

KHicicMU numayniuMU o[ cclucalional endeavors is now icciuirhi^ |)ri'cise 
donuiliou aiul inana^cineiU ul vdueational cmlcumos, Pro^^rams tuKl^^vlctl with 
sjjceirii'd objccti\'c\s, exi>fctcd out[HUis, and costs Oi slrato^ics arc likcd>' 
to be adoqualcl}' iundod oflou at the expense oT pro^rai as jus titled by 
conventioaal wisdom. The Florida Council oi Student Aiiair's ix^eo^nitioii 
of the need tor this t>pe infornuition to supix)rl theii' program planning 
evaluation budget systems prompted Ihein to I'equest the assistaneo of the 
Florida Comnuuiity/ Jiuiior College Inter- institutional Research Council 
(IRC). The IRC Model lor Input-Output Assessment of Student Personnel 
Services was develo])ed in orcier to [)rovide information to meet this need. 

I I . DiCSIGN 

The U\C iModel lor Input-Output Analysis of Student Personnel Services 
is based upon systems analysis methods, These methods are essentially a 
set of quantitative techniques that have been found useful in both 
industi'ial and echicational management. Banghart* has noted that tlie 
following steps are involved in aj^proaching a problem from systems analysis 
methods: 

1. Fstabli sh Objectives (for student [)crsonnol services) 

2. ileview of Systems Operation (student personnel services related 
strategies) 

Collection of Data (related to outputs from student i)ersonnel 
services' systems operation) 

I, Analysis of Data (to deternune relevant variaijles and measui'c 
relevancy) 

r> . Isolation of Probiejn 

*]iangliart, Frank W. Kducational Systems Analysis, iMacmillan Company, IDGU. 



G. Specify Oper:iUons iu the Problem Ar oa 

^- Bh)e k I)ia^.;a'an \ (ot snJjsysleniH of i)roblem areas) 

In subsequent sections of this report llie reader will note that the lUC 
Mo'lel for Input-'Outi)ut Assessment of Student Personnel Services lias developed 
slei)S I through A of tlie abo ; apj)roacli. The remaining are to be followed 
through by each institution after usini; w e xModel to obtain needed data, 
III. LNSTIiUMKNTS AND CONSl'RUCTION 

The instruments of the IIXC Model for Input-Output Analysis of Student 
Personnel Services have been so constructed as to allow the application of 
systems :iral>sis techniques to a wide variety of student personnel settings. 

The instruments of the IRC Model for Input-Output Assessment of StmU^nl 
l\^i'sonnel Services consist of the following: 

Student Pei'sonnel Service s 01)jectives Assesstnent here students and 
faculty rate selected student personnel objectives, first as to the important* 
presently being placed on the objective by the college, and, secondly, as 
to the im[K)rtance they fe.^1 the objective should be given. 

Assessm ent of Oulputs for Student Pers onnel Sei^vi ees (faculty and 
student for*2ns) res|x>nses to tliis instrument determine to what extent 
current student ])(W'sonnel service ])rograms ai'c successful in accomj^lishing 
the selected objectives. 

Specific items used in the instruments were generated from tiiree workshops 
held for the iHU^[X)se of developing a comprehensive set of objectives, imple- 
mentation strategies, and outputs api)ropriate for student pei'sonnel services. 
Attending lliese workshops were i^epresentatives from the student personnel 
^ units of the participating colleges, and other educators with recognized 
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cxi^'i'tisc in writing ()l>j('C'tivc'8, Thv resulting objectives and strategies 
were compiled into prototypes of the instruments and tested Tor reliability 
by having community college students rca<l and give their iuterin^eUitions, 
verbally. No item was considered reliable until ten successive students 
interpreted it similarly. 

I V „ NORMA TIV DA TA 
The normative data herein ])resente(i represents the pooled results of the 
1971-TZ administration of the Model to 2() Florida community colleges. Some 
of these colleges, however, did not ])artiei])ate in all parts of the project 
as noted in the normative data, 

V. ADMINIS^J'RATION OF LNSTRUMKNTS 
Instruments were administerec! to sami>les of students on each campus 
in such a manner as to oi)tin;ize re^jrcscntativeness of the college and to 
minimize threats to the validity of the data. Administeritig the instruments 
during class-time in such required subjects as Fngiish or Mathematics was 
(ietermined to \)c the best method of meeting the above eonrlitions and assuring 
a 100'/ return. All facult}' on each campus, however, were asked to respond to 
the (luestionnaires so tha^ they would gain a better understanding of student 
j)crsonnel services as well as to obtain their o|)inions on aspects of the objectives 
and oul]nits, 'ry])ieally, questionnaires were mailed to each faculty member unrler 
a V er le^ter Irom the aca.demic dean, Resultitig ixvsponses using this method 
varied from 75^' to 100';' across eam])uses. 



•I 

VI. COST ANALYSIS OF STUDKNT PiaiSONNKL STUATKGIKS 
C(>sl amilysis was lUM^'ormcd ihrouj^h the use of a \^i[U\c (iovoloi)ccl csi)ccially 
for this jJiirpose. The guide enables eaeh person in sliuieiU vServiee aelivities 
U) inciieaio the pereenl of his or lier time clvirini; the year that was {ievoled 
to acliie\ inn eaeh objoelive, anci the i^ei'cent oi ihis tinie spent on each 
strate,i;y used to achieve the objective. 

The co:npulational procedure for this cost analysis ol a given objective 
tnay l:e found in Appendix K following tiie Guide lor Cost Analys is of Student 
Serx ice Stiai cgies. 
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CniT KHION. Staff; IXj students kmnv ihe level ot conl'tdentiality thtit 
college staff can pi'ovi le to ihose seeking aid \silh 
drug problems ? 
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his request for help. 5.0 
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CU[ I KHU^N . St a ft: IX) .^^tadinis abide h\ the eolle^e'ii code of conduct? 



CH rrf:UK>N^ Student.s; jXjes youi colli ge hav e a stu^ient coile of eoncdiel? 
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COOPERATION FOR PROGRESS THROUGH RESEARCH 

floiida community junior college mleMOilituliOfial icsearch council 



SrUDKNT PKRSONNKL SL-RVICKS OBJKCTIV^:S ASSKSSMKNT 
Pui. pose 

The purpose of administering this instrument is to get your opinion 
on an important part of our college's program — student personnel services. 
The ideas and views that you express will be considered as we attempt to 
design a iBore effective program for meeting students^ needs. Your partici-- 
pation in this study may result in better services for all students. 



How to Respond 

The following items are possible objectives of student personnel 
services. You will probably find some objectives that are presently 
included in our student personnel services program and others that are 
being considered. Although each objective is presented one time, you 
are asked to rate the importance of each objective in two different 
ways ; First, rate the importance you think is presently be ing placed 
on this objective in your college, (Consider all student personnel 
services when making your response,) Second > rate the importance you 
think the objective should have in your college. In each case record 
your two responses by drawing circles around the numbers on the 
"importance scales'* to the right of each objective. If you have no 
knowledge of an objective, draw a circle around the first zero. If 
you have no opinion about an objective, draw a circle around the second 
zero , 

The Rating Scale 

Look at the top of page 1 of the questionnaire. You will see the 
Rating Scale to be used in rating each objective. Note that unimportant 
objectives on this rating scale have a rating of onie, while the objectives 
of highest importance have a rating of f i ve . Let^s apply this scale to 
the first objective (objective number 1), The objective states that 
students will have the opportunity to take part in college governance. 
Suppose you think that this college places no importance on this objective, 
You should circle number cue in the first set of numbers to the right of 
the objective. Suppose that you think this college should place the 
highest importance on this objective. You should circle the number 5 in 
the second set of numbers to the right of the objective. Suppose that you 
tiave no knowledge about this objective. Circle the first zero to the 
right of the objective. If you have no opinion about the objective, draw 
a circle around the second zero to the right of the objective. If you have 
no knowledge about the objective and also no opinion, you should draw a 
circle around both zeros. 



STUDENT INFORMATION SECTION 

(TO hi: COMPLKTKD BY STUDK^T HESimDEtrTS OHU) 

Are you considered a full time student? / / Yes f~l 'No 

Indicaie which of the following student personnel services you have used at your 
college : 

L / Career Counseling /~7 Health /^T Student Activities 

L I Job Placement CZJ Personal Counseling Other 

i / Financial Aid / 7 Academic Advisement 

How many terms have you attended thU community/Junior college? 

number of terms part-time number of terms full-timo 

Your age at your last birthday was 

L / 18 or younger I J 22 to 24 / J 35 to 44 

IZJ 1^ to 21 rj 25 to 34 [~7 45 to 54 

Indicate sex / 7 male £^7 ^em.ile 

Indicate marital status / _/ married / / not married 

Indicate educational goal 

I / AA or higher degree / 7 Certificate 

I / AS degree Other (please name) 

I / Caucasian or White / 7 /^jaerican Indian / / Spanish American 

I / Negro or Black /^T Oriental / 7 Other 

FACULTY AND STAFF lNF0R>tAT10N 

(TO BE Cd'fPLETED BY FACULTY A!W STAFF RESPONDENTS ONLY) 



i / 55 to 64 

I / 65 or older 



/ / Yes 



/ / No 



Are you considcrpd a full time employee of the college? 
Which primary function do you serve at the college? 

L I Student personnel administrator and/or practitioner / / Teaching faculty 

L / Other Administrator / 7 Other (please name) 

Hov many years have you been at this college? 

indicate your age [ZJ 21 or younger / 7 31 to 40 / 7 51 to 60 

LJ 22 to 30 l~ 7 41 to 50 / 7 61 or older 

Indicate your sex / / male / / female 

Race / / Negro or Black /~7 American Indian / 7 Spanish American 

L — I Oriental /~7 Caucasian or White / 7 other 
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Rating Scale 



No knowledge or no opinion Circle 0 



6. 



10. 



11. 



12. 



No 

Low Hi^gji Kiiovl eJge 



Highest importance Circle 5 

Very important Circle ^ 

Average, importance Circle 3 

Low importance Circle 2 Present 

Unimportant Circle 1 Iirportance 

St ud e n t Per s o n n <. l__0bjec t Ives 

1. Students will have the opportunity to par- 
ticipate in college governance. 12 3 4 5 0 

2. A student's complete official record will 

be showii to him on his request. 12 3 4 5 0 

3. Students will know who may receive informa- 
tion from tlieir records. 12 3 4 5 0 

Potential students will know the require- 
ments for admission to a program before 

applying to the program. 12 3 4 5 0 

Applicants will receive their acceptance 
or rejection notices within two weeks after 

the date of receipt, of application. 1 2 3 4 5 0 

By the first week of classes, the student 
will know the following services are 
available and hov to obtain them. 

a, career counseling I 2 

b, personal counseling 1 2 

c, job placement I 2 

d, academic advisement I 2 

e, financial aid 1 2 

f, student activities 1 2 

g, health 1 2 



Activities programs for students will 

meet the cultural, social and involvement 

needs expressed by students. 12 3 4 5 

Jvach division of student personnel services 

will have a clearly written statement of 

all policies and procedures. 1 2 3 4 ,S 

Before the new student starts into any 

program he will know the chances of his 

being able to successfully complete the 

program. 12 3 4 5 

Before registration new students will know 
the kinds of vocational » technical, and 
college-parallel programs that are avail- 
able at the junior college. 12 3 4 5 



By the time of registration each new 
student will have in writing the general 
requirements for the completion of his 
program. 

People in the community will know what 
courses are available to them in che 
community college at least three weeks 
before registration. 



1 2 3 4 5 



12 3 4 5 



0 
0 
0 
0 
0 
0 
0 



Desired 
Importance 
No 

Low High Opinion 



1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 



1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 
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Rating Scale 



Highest importance Circle 5 

Very important Circle ^ 

Average importance Circle 3 

Low importance Circle 2 

Unimportant Circle 1 



No knowledge or no opinion Circle 0 



13. 



14. 



15. 



16. 



17. 



18. 



19. 



20. 



21. 



22. 



23, 



24. 



25. 



Student P ersonnel Obj ectiv es 

Good public relations with alumni and 

surrounding cocrmunily will be maintained. 12 3 4 5 

Each student will be able to satisfactor- 
ily complete registration within one hour. 12 3 4 5 

Before registration new students will 
know If they need help in bc^se skills 
such as reading, writing, or arithm.etic . 12 3 4 5 

Instructors will have accurate class 

membership rolls before their first 

class meeting each term. 12 3 4 5 

FaciCy will be informed of each student 
assigned to their courses who has a med- 
ical problem such as epilepsy, diabetes, 
etc. 12 3 4 5 

Urgent transcript requests will be pro- 
cessed on the day they are received. 12 3 4 5 

Students may obtain copies of their own 
transcripts in a form useful for advise- 
ment, program planning, etc. at the time 
of requests. 12 3 4 5 

College students, high school seniors and 
others who request financial aid will know 
what specific on-and-off campus iobs, 
scholarships, grants and loans are avail- 
able. 12 3^5 



Present 
Importance 

No 

Low High Knov: l edge 



Security of the campus including park- 
ing areas will be maintained. 



The financial aid that is needed to attend 
college will be provided 

a, for each enrolled college student 12 3 4 5 

b, for each student applying for ad- 
mission to attend college 12 3 4 5 

The financial needs of those who apply 

for aid will be accurately determined. 12 3 4 5 

Students who receive financial aid will 

budget so that their money meets expenses. 12 3 4 5 

Community college students will know the 

procedure [or obtaining financial aid at 

the senior institution before transfer- 

Ing. 12 3 4 5 



1 2 3 4 5 



Desired 
Importance 
No 

L ow High Opinion 



1 2 3 4 5 



12 3 4 5 



1 2 3 4 5 



1 2 3 A 5 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 

1 2 3 4 5 



0 
0 
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R ating Scale 



Highest importance Circle 5 

Very Important Circle 4 

Average Importance Circle 3 

Low importance Circle 2 

Unimportant Circle 1 



No knowledge or no opinion Circle 0 



Present 
Importance 



lb. 



27. 



28. 



29, 



30. 



31, 



32. 



33. 



35. 



36, 



No 



Desired 
Importance 
No 



Student P ersonnel Objectives 

Community college students vill make 
ana evaluate career plans as they 
progress toward graduation. 

Before choosing a career each student 
will know his preferences such as work- 
ing alone or with people; giving orders 
or following orders; working with hands 
or working with ideas. 

Before choosing a career program students 
will know the following characteristics 
of jobs in their area of career choice: 



low }ligh Knowled ge Low H igh Opinion 



12 3 4 5 



3 4 5 



a. 


range of income 


1 


2 


3 


4 


5 


0 


1 


2 


3 


4 


5 


0 


b. 


necessary training 


1 


2 


3 


4 


5 


0 


1 


2 


3 


4 


5 


0 


c . 


job opportunities 


i 




3 


4 


5 


0 


1 


2 


3 


4 


5 


0 


d. 


working environment 


1 


2 


3 


4 


5 


0 


1 


2 


3 


4 


5 


0 


e . 


typical Job activities 


1 


2 


3 


4 


5 


0 


1 


2 


3 


4 


5 


0 



The student will be able to select 
courses appropriate for his career 
choice by the time he chooses a major 
or specific college program. 

Students wishing to withdraw from the 
college will know the proc^ ,re. 

Grade reports will be available to stu- 
dents within one week after examinations 
have ended. 

F:ach student who has chosen a major to be 
completed in a Florida senior institution 
will know what lower division courses are 
required at the senior institution for the 
completion of that major. 

Students will know that education is a 
continuous process. 

Students will know that they are respon- 
sible for continuing thcii education. 

Students will know the names and physical 
characteristics of the drugs in the fol- 
lowing five groups: hai luc inogenic s , 
barbiturates, amphetamines, narcotics 
and a Icohol . 

Students will know tiie mental and physical 
effects of tlic above orient loned five gr( 



1 2 3 4 5 



3 4 5 



0 
0 



1 2 3 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 
1 2 3 4 5 

1 2 3 4 5 



1 :^ 3 4 s 



1 2 3 4 5 



12 3 4 5 0 



12 3 4 5 
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Rat li\g S ca le 



Uighesc importance Circle 5 

Very important Circle A 

Average importance Circle 3 

Low importance Circle 2 

Uniinportanl Circle 1 



No knowledge or no opinion Circle 0 



3/, 



38. 



39, 



AO, 



41. 



43. 



46 



S t udeii t Pe rsonne 1 Ob j ec 1 1 vo s 

Students will know the main points 
t hi laws pertaining to drug use. 



of 



Students will know the level of confi- 
dentiality which college staff can pro- 
vide to those seeking aid to drug prob- 
lems . 

A.l students will know tl^e symptoms of 
venereal disease (V.l^») and where to go 
for examination and treatment. 

Students will abide by a 5 ludent code of 
conduct while on campus or wiiile taking 
part in college sponsored activities. 

Students who have academic or disciplin- 
ary action (such as probation or suspen- 
sion) taken against them in accordance 
with college policy will know the 
reasons for the action. 

i:ach studet^it will know the necessity 
for continual reevaluation of most 
decisions and the necessity of adjust- 
ment of his ^oals. 

Assistance will be available to >tudetnts 
in choices of life style, examination 
of their values, and in understanding 
themselves and their interpersonal re- 
act i ;ns . 

i^^rsi^ns roCjiiostirg any student pcrsont^el 
services w ill be s e r v e d c o u 1 1 e c: a s 1 y and 

p ri^r.pt. 1 y . 

Students wil; u>^-^ hat studoiiL person- 
nel services luive treated them equally 
and without d i sc r in ii\a t i on o^i the basis 
of racc» roHgion or sex. 

Food, S'.:liijol supplies, bo<jks and other 
necessary r.aterials will be readily 
available to students. 



Present 
Importance 

No 

I.ow H igh Knowl edge 



1 2 3 A 3 



3 A 5 



3 4 5 



Desired 
ImporiwHcc 



l.ow High 



1 2 3 A 5 



I 2 3 A 5 



1 2 3 A 5 



3 A 5 



1 2 3 A 5 



3 A 5 



1 2 3 



No ^ 

Op in iot\ 



3 A 5 



END 
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■ ; : : ""il COOPtRATlON FOR PROGRESS THROUGH RESEARCH 

U . . V ... Ij \Mi mmmdi junw co^^•9^ ifiltf mstittflioflal research cjxkkjI 



ASSESSMENT^ OF OUTPUTS FOR 
STUDENT PERSONNEL SERVICES 

(Student Form) 



Purpose 

Recently a questionnaire was administered in your college to 
determine the Importance of each of a number of student personnel 
service objectives. This information was needed as a basis for 
selecting appropriate student personnel service objectives for your 
college. It is also important that objectives found to be appro- 
priate fot your college be achieved. Therefore, the purpose of this 
questionnaire is to determine to what extent current student personnel 
service programs are successful in accomplishing these objectives. 
Your participation in this study ma> result in better services for 
all students. 



How to Respond 

Read an item carctully and then select the vosponse you think 
best describes your reaction to the item. Mark that response in 
the booklet by using the to! lowing check maik 

Do not omit any item. However, you may be instructed by a notation 
following a response to skip to the next item. If so instructed, be 
sure to skip only to tlie next item. 

Take the time necessary to carefully consider each iteui and the 
responses provided, but do not waste time trying to figure out some- 
thing you do not readily understand. Instead ask the proctor for an 
explanation. Please do not consider responses of your fellow students. 
Your unbiased responses are needed for this evaluation. 



COPYRIGHT IRC 1972 
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siud^:nt inkormation sfxtion 

1. Are you considered a full'-timc student? / / Yes / / No 

2» Indicate which of the following student personnel services you have used at your 
col lege : 



/ / Career Counseling 

/ / Job Placement 

Financial Aid 



/ / Health 

/ / Personal Counseling 

/ / Academic Advisement 



I / Student Activities 

/ T Other 



How many terns have you atten^led this comrauni ty/ junior college? 
number of terms part-time number of terms full-time 



A, Your age at your last birthday was 

/ / 18 or younger / J 22 to 24 l~J 35 to 44 

rj l'^ to 21 / J 25 to 34 ^5 to 54 

5. Indicate sex / / male / / female 

6. Indicate marital status / / married / not married 

7. Indicate community/ J un lor college educational goal 
/ I AA or higher degree / / Certificate 

/ / AS degree / / Other (please name) 

8. Race / / Caucasian or White / / American Indian 

t / Negro or Black I / Oriental 



/ / 55 to 64 

/ / 65 or older 



/ / Spanish American 

/ T Other 



1. Have you had opportunities participate in college governance related activities? 
no (if no» go to item 2) yes (if yes, indicate any of tlie following activities 

Lhat afforded the opportunity) 

student government faculty and staff selection committee meetings 

^admissions committee meetings petitions committee reetlngs 

^voting on college Issues standing and ad hoc cominittees ^others 

2. Have you ever reqr^estcd that your official records be shown to you? 
^no (if no, go to Item 3) yes 

Were the records shown to you on request? yes ^no 

3. ludicacc which, if any, of the following people have access to information in your 
official records without your knowledge or consent. 

^^faculty student personnel staff department deans and college president 

^medical doctors ^other studeats myself parents law enforcement 

agencies prospective employer unknown 

4. Did you Vnow the requirements for admission to your desired program before applying 
for admission to the program? yes ^no 

(Continue on Page 2) 
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After applying for admission to ihis co]\c^v^ how long did you have to wait for 

notice of acceptance,* ^ _less than one week one week to two weeks 

^tvro weeks to a nontt\ more than a month ^ unknown 

Services often provided by colleges are listed below, Clieck each statement that 
accurately describes this service at your college, 

a. Career Counseling Service 

1, not provided (if not provided, skip to ^'b") provided (continue) 

2, Wiicn did you first learn that this service was provided? 

prior to registration _ during the first week of classes 

after first week of classes 

3, Have you used this service? no (if no, skip to "b'') yes (continue) 

4, Were you served courteously? yes no 

5, Were you served promptly? yes no 

6, Were you treated fairly? yes no 

b. Personal Counseling Service 

1. ^i^ot provided (if not provided, skip to '^c") p rovided (continue) 

2. Wlien did you first learn that this service was provided? 

prior to registration ^^'^^ring the first week of classes 

after first week of classes 

3. Have you used this service? no (if no, skip to "c") ves (continue) 

4. Were you served courteously? yes no 

5. Were you served promptly? yes ^no 

6. Were you treated fairly? __J/es uo 
c^ Job Placement Service 

1. ^not provided (If not provided, skip to ^'d'^) provided (continue) 

2^ When did you first learn that this service was provided? 

prior to registration ^during the first week of classes 

after first week of classes 

3, Have you used this service? no (if no, skip to "d") yes (continue) 

4. WVre you served courteously? ^y^^ 

5. Were you served promptly? yes no 

6, Were you treated fairly? yes \\o 

d. Academic Advisement 

1, not pro\'ided (if not provided, skip to "e^') provided (continue) 

2, 'Wlien did you first learn that this service was provided? 

prior to registration during the first week of classes 

after first week of classes 

3. Have you used this service? no (if no, skip to ''e") yes (continue) 

4. Wore you served courteously? y^es ___no 

5 , W^ere you served promptly? ^'es no 

6. W^ere you treated fairly? yes no 

e. I-'inancial Aid 

1. not provided (if not provided, skip to '^f") j^rovided (continue) 

2. When did you first learn that this service was provided? 

prior to registration during the first week of classes 

^after first week of classes 

3. Have you used this service? no (if no, skip to "f") yes (continue) 

4. Were you served courteously? yes no 

5» Were you served promptly? yes ^no 

6. Were you treatrd fairly? y es no 

f. Student Activities 

L. ^not provided (if not provided, skip to '^g") provided (continue) 

2. Wlien did you first learn that this service was provided? 

prior to registration during the first week of classes 

after fiist week of classes 

3. Jlave you used this service? ^no (if no, skip to "g") yes (continue) 
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A, Were you served courtvioosly? yes no 

5, Wore you served promptly? yes _ 

6. Were you treated lairly? _ yes no 

Health Services 

1. not provided (if not provided, skip to "h") ^provided (continue) 

2. W>ion did you first learn that this service vas provided? 

prior to registration during the first week of classes 

^ after first week of classes 

3. Have you used this service? no (if no, skip to "h") _ yes (conti!\ue) 

4. Were you served courteously? yes no 

5 . Were you s e rv e d p; omp 1 1 y ? y e s no 

6. Were you treated fairly? yes no 

h, t^riJg Information Service 

1« ^not provided (if not provided, skip to item 7) ^ provided (continue) 

2. When did you first learn that this service vas provided? 

^j?rior to registration during the first week of classes 

after first week cf classes 

3. Have you used this service? no (if no, skip to item 7) _yes (continue) 

4. Were you served courteously? yes no 

5. Were you served projnptly? s'es no 

6. Were you treated fairly? yes no 

7. llave the following of your personal needs been satisfied by student activity programs 
at your college? 

a, cultural need b. social need c. need for involvement 
__;yt.'s 110 yes no yes no 

8. Before beginning your program did you know the chance of your successfully completing 
the program? yes no 

9. Check each statement listed below that describes your c i rcunistanc » 
I liave changi^d career plans one or niorc times 

I have considered chafiging my career plans since enrolling In college . 

1 have not considered changing my career plans since enrolling in college. 

I would havv enrolled in another career program had 1 known it was offered by the 

college prior to ny first registration, 

1 would have li ked nore ass 1 s tanc e in choosing a career program. 

I would have liked more information on what career programs were available at 

tills college prior to my first registration, 

I have no_t_ chosen a program at this time* 

1 wa s in a c a r"c e r prior to registering. 

10, hy th.e time c>f registration, <lid you have the general roqu i renicn t s for completion of 
your program in waiting? yes no 

11, D(> citl/etis of the community know Vshat courses are available in the community college 
at least three weeks before registration? yes no _ unknown 

12, Has the college mai[Uained good public relations with the community? _)'^'^ no 

unknown 

13, How long does it usually take you to satisfactorily complete registration (or 
pro-registration)? 30 minutes or less 30 minutes to one hour 

_ between one hour and two hours __^ore than two hours 

lA, Have you had any academic difficulty due to a lack of skills in reading, writing, 

mathematics or other basic skill areas? yes no unknowns 

If yes, when did you first learn of your lack of skill? 

before your first registration at the college _dui-ing your first term at the 

college during your secoi^d term after the second term 

(conl inue on page 4) 
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15. Have you ever asVcd In person for a copy of your traancrlpts? yes wo 

If yeri» were you givon the transcripts at the time of your request? yes no 

16. Have you ever requested financial aid throup,h your college? yes ^no (if no» skip 

to item 17) Check the kind of information you received. 

or. campus job Information .scholarship informatioTi loan information 

off campus Job information >;rani information ^nonc of tiie above 

other information 

Did you receive any aid? yes no (If no, skip to item 17) 

Do you prepare a personal budget each tenn? yes no (if no, skip to item 17) 

Did it help you in using your resources to meet your expenses throughout the term? 
___yes no 

17. Do you plan to transfer to a senior institution? >'es no (if no, skip to item 18) 

a. Do you know how to apply for financial aid from the senior institution? 

y es no 

b. Do you know what lover division courses are required for your major at the senior 
institution to whfcfi you plan to transfer^ yes, no 

18. Is adequate security maintained on the ciin^pus (including the parking area) to insure 
safety of person and property? yes no unktiowr^ 

19. Have you made and evaluated career plans cis you complete your college progrciin? 
yes no 

20. Did you know your personal preferences such as working alone or with people, giving 
orders or following orders, working with your hands or working with ideas before 
choosing a career? yes __uo 

21. Which of the following jc-b characteristics did you know and consider when choosing 
your career program? 

range of income Job opportunities typical job activities 

necessary training working environment availability of program 

aptitude for career 

22. Have you been able to select courses appropriate for your career choice? 
_yos no 

23 » liave you ever .Lhdravn from college? yes no (if no go lo item 24) 

Did you know how to properly withdraw? y os no 

24. How soon after final examinations end do you usually receive your grade reports? 

less than one week from one week to two weeks from two weeks to 

three weeks from three weeks to four weeks ^more than four weeks 

25. Do you expect to end your education after you obtain your desired diploma, 
certificate, or degree? yes no 

26. Do you feel that you should continue your education after completion jf your present 
program by taking an additional course occasionally or simnly reading educational 
literature? yes no 

27. Do you know the names of drugs In the following drug groups? 

hallucinogens yes no amphetamines yes n^ alcohol yes ^no 

barbiturates yes no narcotics yes no 

28. Do you know tlie physical characteristics of the drugs In the following drug groups? 

hallucinogens yes no amphetamines >'es no alcohol yes ^no 

barbiturates yos no narcotics ves no 
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29a, Do you kaow the mental effects resulting from use of drugs included in the following 
groups? 

hallucinogens ^ __yes _no amphetamines yes ^no alcohol _yes ^no 

barbiturates yes » narcotics __yes no 

b. Do you know the physical effects resulting from use of drugs included in the follow- 
Ijig groups? 

hallucinogens yes no amphetamines yes n o alcohol yes ^no 

barbiturates yes no narcotics yes ^no 

30a. Check any of the following drugs that are legally defined as narcotic 

^ canabis (marijuana) isonipecaine (demerol) alcohol 

op ium (morph Ine , code in , hero in) ^cocaine (any compound) 

b. Which of the following are felonies and which are misdemeanors in Florida at the 
present time? Fe lony Misdemeanor 

selling a narcotic drug without a license 

manufacturing a narcotic drug 

possessing marijuana (less than 5 grams) 

smoking marijuana 

possessing codeine or opium 

possessing LSD 

consumption of alcohol by a minor _ 

c. The maximum penalty provided by Florida law for a first conviction of any of the 
above felonies is; 1. sentence of 5 years and a fine of $5,000 

2. sentence of 30 days and a fine of $100 

31. The student vlio uses service provided by the college to help with drug related 
problems could expect: 

only the college staff member, or student or peer counselor, to know of his 

request for help. 

_^_only the college staff member consulted and tliose who have access to his personal 

records to know of his request. 

_t:he staff member to Inform parents or guardian of his request for help. 

the staff member to inform a local law enforcement agency. 

no knowledge 

32a. Do you know the s>Tnptoms of the most common venereal diseases? yes no 

b. Where would you refer a friend that might iiave contacted venereal disease for a 
reliable diagnosis? 

college nurse or college infirmary his family doctor 

county or other public healtli service doctor selected from telephone 
local hospital directory 

33. Does your college have a student code of conduct? yei^ no unknown 

34. Have you had academic or d i f;c i pi inary action taken against you? ^^es ^no 

(if no, skip to item 35) 

Did you know the reason or reasons for such action? yes no 

35. Do you feel that most decisions pertaining to important matters such as career 
choices should be reconsidered occasionally? yes no 

36. Check each of the following in which assistance is offered to students at your college. 
choice of life style ^understand ing yourself 

examination of your values understand ing yovr interpersonal relationships 

37. Are each of the following readily available to students on or near campus? 
food yes no scliool supplies ^yes no 

books yes no other necessary materials yes no 

END 
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COOPERATION FOfi PROGRESS THROUGH RESEARCH 

llouda commumly lumor college mhkhml ttsei^rch council 



ASSESSMENT OF OUTPUT FOR STUDENT t^KRSONNKL SFRVICFS 
(Faculty Form) 



Purpose 

Recc^ntly you mjy have been asked to respond to a quest ionti:^ i rc 
which asked you to indicate the importance of a number of student 
personnel service ubjectivcs, This information was needed for 
selecting appropriate student personnel service objectives for your 
col lego , 

It is ii^portant that appropT^late objectives bo undertaken by 
our student personnel service otficos» but the extent to which these 
objectives are achieved is a^so impoi'tant. This questionnaire was 
designed to provide th'<; i-aonnation based on responses fron^ faculty 
and administrators. Therefore > you are asked to help in assessing 
the extent of our accomplishment of these objectives by responding 
to the itetTiS in this questionnaire* Vour participation will help 
in this effort to provide better services to all students. 



How to Respond 

I'he items in tins questionnaire consist of questions relating 
to studi'nt personnel service objectives. Following t^ach question 
a "yes" or "no" response choice is provided with spaces for marking 
your ciioice, ihcsc questions relate to students enrolled in your 
college and what they know^ think or feel. Of course you do not 
know all students \i\ your college, but you do know many. Therefore, 
you are asked to gen.eralize when choosing responses. If you think 
thiat 80 per cent or rr.ore students meet a question's qualification 
for a yes response ^ you should mark the "yes" response choice. If, 
on the other hand, fewer than BO per cent of the students you know 
neet the question's qualifications for a yes response, you should 
mark the "no" response choice, 
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FACULTY AND STAFF INFORMATION 

1, Are you considered a full'-time employee of the college? /JIT Yes / / No 

2, Which primary function do you serve at the college? 

/ / Student personnel .idmlnistrator awl/or practitioner / / Teaching faculty 

I / Other Administrator Other (please name) 

3, ilow many years have you been at this college? _ 

4, Indicate your age / / 21 or younger 31 to 40 /' T 51 to 60 

IZJ 22 to 30 /~f 41 to 50 / T 61 or older 

5* Indicate your sex / / male / / female 

6. Race I / Negro or Black / 7 American Indian / 7 Spanish American 

I / Oriental / / Caucasian or Wliite / 7 Othef 



1, Do students have the opportunity to participate in college governance related 
act ivlt ies? 

Yes No 



2. Do students who desire to see their official records have their records shouni to 
them on request? 



No 



3. Do students know who has access to information in their official records? 

Y es No 

4. Do students know the admissions requirements of programs before applying for 
admission? 

Yes No 



5. After applying for admission to the college, do students receive their notice 
of acceptance or rejection within two weeks? 

Yes No 



6. a) Do students know which student personnel services are available to them? 

Yes ^No 

b) Do students know how to obtain t le student personnel services that are 
available to them? 

Yes No 



(Continue on Page 2) 



Do activities programs at yo\jr college neet the stucients' cultural, social, and 
involve ri e n t n e e d s .* 

J^es No 

Do the student personnel service functional units have clearly written statements 
of policy? 

Yes No 



Before beginning college programs, do students know the chances (or probability) 
of L'lieir successfully completing the programs? 

Yes ^No 

Do stude/Us know the kinds of \7ocHtionali technicc-jl and college-parallel programs 
available to thetn prior to their first registration? 

^Yes ^No 

B/ the time of registration, do students have the requirements for completion 
of their programs in writing? 

_^ "les ^No 

Do citi?.ens of tl\e community know what courses are available in the college at 
least three weeks before registration? 

^\'es ^So 

Has the college n.;', in ta ined good public relations with the community? 

Yes No 

Are students able to satisfactorily complete registration within one hour? 
Yes ^No 

Do students who have academic difficulty due to lack of skills in reading, writing 
mathematics or other basic skills areas know their deficiencies? 

Yes No 

Do instructors have accurate class membership ro.ls before their first class m»eet- 
ing each tern? 

Yes No 



is the faculty informed of each student assigned to their cotirses who has a 
mod i ca ] p r ob 1 em s uc h a s ep i 1 e psy , d i a do t e s , etc,? 

Yes _No 

Are urgent transcript recjuests processed on the day they are received? 

Yes llo 
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19. >Uy students obtain copies oE thoir transcripts at tho time of request? 



Ves N ) 

20. do students who have requested fin^'ucial aid know what specific on~and-off campus 

Jobs, scholarships, grants and loans are available to them? 

Yes No 



21. Is the highest priority given to currently enrolled students in awarding 
financial aid? 

Yes No 

21, Do students wi\o are awarded financial aid prepare budgets so that their rr,oney 
meets expenses? 

Yes No 



ERLC 



Do students planning to transier to a senior institution know: 

a) How to apply for financial aid from the senior institution? 

Yes No 

b) What lower division courses are required for the rr,ajor course of study at 
tile senior institution to whicli they plan to transfer? 

___Yes No 

Is adequate security maintaiiuM on the carr.pus (includitu; the parking area) to 
Insure safety of person and property? 

Yes No 



Do students make and evaluate career plans as they {progress in their college 
program? 

Yes No 



Do students know their personal preferences suci^ as working alone or with people, 
giving orders or following orders, working with their hands or working wuth ideas 
before choosing a career program? 

Yes No 



2 7. Do studetUs know a;:d consider the following job characteristics when choosing 

their career program.? (range of income, necessary training, job opportunities, 
working environment, typical job activities, availability of program, aptitude 
for career) 

Yes No 

28. Are students able to select courses appropriate for their career choice? 
Yes No 

(ContinuL on Page 4) 



29, Do students desiring to withdraw from college know the procedure? 

Vcs No 

30, Do students receive grade reports within one week after examinations have ended? 

Yes No 

31, Do students know that education is a continuous process? 

Yes No 

32, Do students know they are responsible for continuing their education after 
completion of their present program? 

Yes No 



33, a) Do students know the nancs of frequently abused drugs? 

Yes ^No 

b) Do students know the physical charactei 1st Ics of frequently abused drugs? 
^Yes ^No 

34. a) Do students know the mental effect characteristics of each of the major drug 

groups? 

^Yes No 

b) Do students know the physical effects which may result from using drugs that 
are commonly abused? 

Yes No 



3S, a) Do students know which drugs are legally defined as narcotic? 

^Yes ^No 

b) Do students kaow the penalties for illegal use and possession of various 
d rugs? 

Yes No 



36. Do students know the level of confidentiality that college staff can provide 
to those seeking aid with drug problems? 

Yes No 



37. a) Do students know the s;3ptcn:s of most comiuon venereal diseases? 
Yes ____ 

b) Do students know where to go for a diagnosv> and treatcr.cnt, If needed, of 
suspected vene rea 1 disease? 

(Continue on Page 5) 
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38. Do students abide by the college's student code of conduct? 
Yes No 
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39. If students have had academic or disciplinary action taken against them, do they 
know the reason or reasons for such action? 

Yes No 



^0. Do students know that some decisions pertaining to important matters such as 
career choices should be reconsidered occasionally? 

Yes No 



^1. Does the college provide students with assistance in choice of life style, 

examination of values, self understanding, and understanding of interpersonal 
re lat ionships? 

Yes No 



42, a) Arc students requesting student personnel services served courteously? 

Yes No 

b) Are students requesting student personnel services served promptly? 

Yes ^No 

43. Do students feel that student personnel services have treated them fairly without 
discrimination on the basis of race, religion or sex? 

Yes No 



44. Are the following roadiJy available to students on or near campus? 

Y e s No School supplies ^_y^^ No 

Books ^\'cs ^No Other necessary materials ^Yes ^No 



b:ND 
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APPENDIX 



SPS EFFORT ASSESSMENT 



A GUIDE FOR COST ANALYSIS OF STUDENT PERSONNEL SERVICES STRATEGIES 



THE IRC MODEL 

lliis guide is a |x)rtion of the LI^C Model for Dipiit-Qutput Assessment of 
Student Personnel Services , which includes rating the im|X)rtance of student 
personnel objectives » meas^^u^ing the extent to which these objectives are 
being achieved, identifying tlie strategies used to attain the objectives, and 
obtaining measures of effort in terms of cost per student for strategies 
being used. Tlicse data will provide a basis for plaiuiing a more effective 
l)rogram of student services. Continued participation will result in 
student personnel services being able to demonstrate what their objectives 
are, how they are achieved, to what extent they are achieved, and how^ much it 
it cost per objective per student. 

P URPOSE OF THIS GUIDE 

The purpose of the DiC SPS Effort Assessment guide is: 

(1) to identify the strategies being used to 
achieve the forty-six objectives; 

(2) to determine the effort being expended on 
each strategy. 



COPYRIGHT IRC 1972 
USE WITH PERMISSION ONLY 
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now TO usi: I'ni: c;ui[)K 

Ur' basis ol UiL'ii' similarily llii' i<>]'l\-si\ ol^ji-i'lix'evs aic* 
(*aU'i^ori/AHi iiuo cMi;ht arc^is lu iacilitaU* your rclaliiij^ sU'ate'u,i(\s 

STKP 2: ]]econiu lanuliar with I'XJj^M \] SlraU'<.;ic's. Straloi^ics may 
hiwv usL'ci to achic\'c one or luoro ihv objuclives in the e\ao|;ory 
arc listed lor each ol" the eight ealegoi'i(\s, 

STKI^ :l: UsiniA' the rorni o n the next [)aij;e, estiniale lov each ol the ei^hl 
eateL;orievS ol" objectives the percent ot time \ou sj)enl during 
the school year VM 1-1:1 inactivities related to acluexin^; only 
t!n)se objecti ves included in tl)e respective categories . 

NO'iM'!: If a single strategy was u,sed U) acliieve several ul)jec- 
lives which are in difterent categories, please try to adjust 
your cslinKite tor each category to account lor only tliat poi'- 
tion ot lime spent on the strategy as it was used to achieve 
just tlic objectives in the category, 



]':XAiMPr.r:: Allocation of Total Annual Time Spent, 1[)71~72 



Percent of 
Category Annual Time 

I. Orientation Objectives 10a 
II, Admission and Registration Objectives 

III. Advisement and Cotmsoling Objectives 25% 

IV. Financial Aid ant( Otiier Services 
Objectives 0% 

V. Regulations Ol^jectives 5^1 
VI. Student Activities Objectives Ox, 

VU. Student Appraisal Objectives 10% 
YIII. A(imini«tration Objectives 

TOTAL. 8n^; 

Kx])lanation of difference: 

py/ — survey of buildings and room utilization 
5'; meeting with trustees, attending legislative 
liearings and other mectin^vs unrelated to any 
of the 16 objectives. 



NOTIv. It is iK)ssible to indicate /.ero percent of time spent 
in ael)ie\'i!)g ())>jectives in some categories, I'istimatcs ?nay be 
revised as you com|)lete the remainder of the guide. 
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ALLOCATION OF 'I'OTAL ANNUAL TIMK SPLNT 
ON AlA, LICII'I' CA'l'KOOIUKS OF OlJJK'C'I'iVKS, li)7I-72 



Nainu ol' Colloge: ^ 

Title oi Position: Annual Sahii'v, 1971-72: 

Adtniniwlrativo (tivisiim in wliirli \(ui lioUl ])(.^^itLlia: 





IVrccnl ol Your Total 

on Activities Helatcd 
to tlu' Objectives 
in each Category 




I. Orientation Objectives 
{•L 10, 12, 11,6) 




(Place tills % in 
Block A, Pa^e G) 


II. Adtnissioiis and Registration Objectives 
(.1,14, 19, 18,2) 




(Place this in 
Block B, Page 7) 


III. Advisement and Counseling; Olijectix es 
(■i;i, 12, :!2, -1 1 , 2(i, 2.S, 29, ;',:), 3g, ;j7, no, ;!:3, ;M) 


I (Place this % in 
Block C, Pa^^e 9) 


IV, Financi:il Aid and Other Sei'\ ices 
Objeetives (20, 21 , 22, 23, 2 I, 4G) 


(Place this in 
! Block D, Page 12) 



V. HcKiilations Objectives j (I^lace this 'I in 



(;],38,:!0, lO) i . Block K, I^a^e 13) 

1^ i (Place this [i in 

i h^lock F, Pago I4) 

I ; (Place ihis 'I in 

I ^ ; Bloc k G, Page 15) 

I (Place this % in 

I ^ I^lock 11, Page IG) 

I 

! 



VI, Stucienl Activities C)})jecti\es 

(^) --- 

VII. Student Appraisal Objecti\es 

(1 17) 

Vlll. Adnunistration 0))jectives 

jU, \^, >,,\:],i,2:>) 

*TOTAL 



*The pcrcenls do not haw to total 100 since it is possible tluu the forty-six objeetives 
identitied do not account for all of your activities. lk)v\c\'er, il" ihc IOTA L is other 
than lOO'r, ple<ise use Ihc^ space ))elou to exphiin. 



STEP 4: Transfer the percent for each category to the appro])riate block on the inclicatc<l page, 
ERJC L>roceed to 8TT:P fj. 
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NOTE: There arc eight sections ui the remaining;' guide one 
section for each category of objectives. You may begin with any 
section. 



STEP 0: For each objective in a section estimate to the nearest whole 
percent the percent of time you spent in activities related to 
achieving that objective. Notice the directions at the bottom 
of each page indicvaling if the section is continued on the next 
page. Write your estimates in the numbered block associated 
with the objective <do\vn the right-hand side of the page). These 
estimates should total 100% for each section. 



EXiVMPLE: Section I 

Percent of Total /\nnuul Time for All Five Orientation Objectives 
(from page 3) Block A 



10 I 



(5) Percent of Block A spent on Objective G | 25 (5) 





(1) 


30 


(2) 




10 i 


(3) 




[ 15 i 




25 





STEP G: On Form B Strategies, find the list of strategies associated 
with Mie category of objectives for the section. For each objec- 
tive, jt'clect from the appropriate list of strategies the ones you 
used to achieve the objective. Write the numbers of tlie selected 
strategies in the spaces provided for each objective . 

NOTE: The [phrasing of a listed strategy may not exactly describe 
the strategy you use, Imi il it comes reasonably close, please 
use the number of the listed strategy. If strategies you use arc 
not listed, you may add strategies at the end of the list for any 
category and use their numbers on the guide. If you use more than 
20 strategies for any objective in any section, use the ljlanl\ 
forms at the end of the guide to continue your listing of strategics. 

STEP 7: h\ the space provided under each strategy number, estimate the 
])ereent of time s])ent on that strategy relative to the other 
strategies used to achieve that one objective. These estimates 
per strategy should total approximately lOO^i, for each objective . 
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EXAMPLE: Section I, Objective •! 

(1) PKUCKN'l' Oi' BLOCK A Sl>ENT ON OHJECTIX'L' 4 



20 



(i) 



Strategy 
Number 


— 
25 


26 


29 


30 


7 


8 


22 


39 




% of (1) Spent 
Per Strategy 


20 


10 


10 


5 


10 


15 


5 


25 





Explanation: Eight strato^ies were used to achieve Objective 4 
cKuuug 1971-72, Seven were selected irom tho list 
on FOKM B for the related category (Category I 
Strategies Related to Achieving the Orientation 
Objectives), Strategy Number 39 was added to that 
list because no listed strategy adequately described 
the ])articular strategy used lo achieve Oljjective 4. 

Under each strategy number the percent of tijne spent 
on that strategy is indicated. 



STEP 8: Repeat Steps 5-7 for each section of the gviide. Please fill out 
each section completely. 



STEI^ 9: Return the completed guide to the designated person at your college 
prior to ihc anjunmced deadline. 



TffANK YOU FOR YOUR CONSCIENTIOUS PARTICIPATION, 
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ALLOCATION OF Ti.MK VO\i OJ^.H^'T IV KS JI K ri;i) TO O KI J ONTATIC )N 

PLHCKNT OK TO l'AI, ANNl'AL TlMl': FOR ALL ITVi: OHlLN'J'A'iTON 013J K( "I'l V LS , , . 
. (i'^rmii P-j'^v .")) 



BUx'k A 



OI5JLCTl\''L \: Polciuia! sliuiLtUs will know the riciuiicineiits tor admission to a iii'o-iam 
bolon- apiUyiii^;' to liic i)roi;rLun, 



(I) 


PLUCKN'T OF BLOCK "A" SPLNT OX OP;JFCTiVK 1 ' 






I 






















) 




' 1 






''i oi (1) s\)v\\{ : 1 

...... , — Q-k. jt 1 


























\ 




_. 





(1) 



01MI'C1M\M"! 10; llcloi'u ration new studcnLs will know ihc kinds ol \ oc:ali(Hial , Uch 

nicak and cullcor-paralkd prc>t,vi'anis that arc aN'aihdde at the janiur c()Uc<;c. 

(2) v\:i{c\':kt ov jvi.ock "A" spknt on okjkctivi-: lo 

! T 



St rati :j.y 



[: or {2) Spent 
Per Strati'[.^y 



\ j 
H f- 



4- 



(^) 



OJyi-'C'riVl^ 12: People^ in tlu' conununity will kwow wiuil c^uirtses are n\'aila])le to llioni m 
the ci>ninuaul\' eolU^^e at least three ue<.'ks before reuistraliun, 



Stralei;y 
Number 








1 [ 

s 1 

^\ — H 










! 1 
f -I - 
















' of (ii) Spent 
l^a^ Strategv 


\ 


' — 1 
1 i 





i ■ 










! ^ 

1 ; 

















Ol^JKC'l lVI^ 11: By the litne of ) ei^istration t^aeh new student w ill have in writing the 
<;eneral requirenunts lor the eonipletion of his program. 



(1) Pl'.HCKNT OF 


BLOCK 


' SPKN r ON OJ^JKCXn 


11 


St ratei^y 
Number 


^ 1 Mi 












! 

1 

h — i — 
















of (1) Sj)ent 
Per Strategy 


! 1 ; : 










-1 








. _J 


1 









(3) 



OJUKCriVr Cy. ]\\ the first \u fk oi ehisses. the student Nvill know the follcnvin^ ser\'iccs 
are available and ho\v to obt^un theni: a. career eDUJiyelin^, 1^. pei sonal counselini^, 
c. job plac^t^ment, d, aeademie advisement , e, tinaneial aid, L. student aeti\ ities , ^. health 

(o) L MIKCKNI' OF BLO CK ^' A'; SPKN T ON Qj^JKCT lV K (i 



Sti'ategy 
Numiier 



of (a) Spent 
Per Strateuv 



KND SKCTION I 
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Si:CTI()N II 

ALLOCATION OF TIMK I'Oll Ol^Jl-C'l'lVKS RK LATKIJ 'lO ADMISSIONS AND RKGISTKA'I'ION 



l>i;UCKN'l' OV TO-rAI. ANNUAL I'lMi; I'OU A LI- SLVKN ADMISSIONS AND l^LC.IS'l'RA'l'ION Bloc] 
ORJLCriVKS (Vvvm Vd^v ;'.) I 



OBJKC'TIVK ."i: ApplicaiUs w ill I'ecc'ivc tlunt' ;iccL'!)taiu-(.' or rejection notices within two 
weeks alter the date ol receipt of applieatiDn. 



. ^ 0) 




ucr:N'r of ]ux)CK "i 


." SPKNT ON OliJLCTlVK .') 


Stratcj^y ' f 






i I 

i I 








i 

1 




1 


T 

1 


i — ^ 


^'f of (1) Spent j 
Per Strate^iv 1 






! i 








] 




1 ' 

( 


I 1 — J 

\ 

—i- L. 


— 1 



0) 



OPjJKCTIVK i k i:aeh student will be able to salistaetorily eoniplele registralion w ithin 
one h(jur. 



_ __j:iD 


PlUCl 


■ NT OF BLOCK "I?" Sl'FN'J'ON OB IiX' TlVF M 


Slraie<iy j 
NimUjer [ ' 


1 1 




r 
















i ; ; 

. 1 ^ ^ H 






' ■ of (2) Spent | 
Per Strategy | 




















i 


■ 



()]>] KCriVr; 1G: lnslruet(n's will have aecurate ehuss nienilxM'ship roihs belore their 
lirst ehiss meeting caeh term. 







:NT of irLOCK 'IV SPFNT on OliJI^CTlVl^ 1() 


SlralegN- : | | 
Nmnijer j ! 












r 


■ ■ I 

f ' i 
, ! 1^ 


j ! ; 1 1 


H 


of (;5) spent ' ' ! 
Per Sti'ategv ; 














I 


i ■ 1 1 

i . : ; : 





OBJKC'IMV' F iM: Oracle i e|K)rts will i)e availaljle tc> students \viUun one week alter 
examinations have ended. 





Pi: 


RCl 


•:nt oi- 


BLOCK "I 


" SPFN 


T ON OI3JFCTIVK 


31 


Slrulegy 
Number 


i 

, ) 






t 


I 

! 

i 




i 

! 

i 




i i 
I . i.. 


\ 


',■ o! (4) SiK'iU 
Per Strategy 




i 
i 




i 

^ _1_ 






i 1 ^ , : ^ 



OBJKCTIVF 19: Students may ol)tain eo{)ies of their own transcinpts in a Torm usetul 
for advistMnent, [)rogr;iin planning, ete. at tlie tiiiie of reciuests^ 





Pi:UCFNT OF P.LOCK "IV SPKN 


T ON oi5ji:crivi'; 19 


StJ\itegV 1 ! 
Kuml^er | ? 


(- — 














, i , >- — 1 


— — ■ -— — — — 1 — ■ — *~ — 

'7 of (o) Spent . i 

Per Strategy \ , 




' 

- ■ , 


" iT"r^ 

_ i : I , 










I ■ ; • 

i . . i : 



OIMFC'i'lVi: i'^; Urgent transerijU requests will be |)rocessed on the day Uiey are 



received. 


(G) t'LHCKNT OF BLOCl 


\ "B" S 


PKNT ON OBJLCTIVF LS 


Strategy 
Number 




! \ ' 


1 I f 


f 




f 

i 






0 ) Si)cnt 
ERJCiategy 




' — 1 — \ — ^ 

f 1 : 

i . i ' 


1 1 

' » i 
' I ' 
, 1 i 




i 


— H 

1 
i 

, i , 







CONTINUED ON NEXT PAGE 



S1%CTI0N II {Continued) 



OliJKCTlVK 2: A sUidonl^s complete official record will be shown to hitn on his 
request. 

(7) PKUCENT OF BIX)CK 'I V' SPKN f ON OBJKCTWE 2 



Strategy 
Number 



% of (7) Spent 
Per Strategy 



END SECTION U 



SKCTION III 



A LLOCATION OF TIMK V OR QIU K CTIVKS HKLATKD TO ADVISiCMlCNT AND CQUNSLLING 

B jocU C 



PKUCKNTOK 'J'OTAL ANNUA1- TIMK I'CJU ALL THliri'LKN ADViSKWKNT AND 
COUNSKLING 0J3JECTIVKS (From Pa{^e :}). 

OBJKCTI\'L KJ: Axssistance will be available' to students in choices of life style, 
cxamlnutioa of their values, and in luidcr^taiidiiig themselves and their interpersonal 
relictions. ( V) PKHCFNT OF BLOCK "C" SPENT O N OBJEC TIVi: 43 . . 



Strategy 
Number 



% of (1) wSpont 
Per Strategy 



OBJECTIVE 12: Kach student will know the necessity tor continual reevaiuation ot most 
decisions and tlie necessity of adjustment of his ^oals. 



(2) 


PFRC] 


I'lNT OF 


IB LOCK "C 


" SPFNT ON OBJECTIXnO 


42 


Strategy | 
Number \ 




f 


















M-M 




1 


% of (2) Spent 
Per Strategy i 




t i 








i 

i 






1 i 
1 i 




i 



OBJECTIVK 32: Kach student who has chotjen a major to be completed in a Floi^ida senior 
mstitution will know what lower division courses are required at the senior institution for 
the eom|)letion of that major. 





(3) PFRCFNT 


or BLOCK '^C 


" SPENT ON OBJl- 


:CTIVE 32 


strategy \ | 
Number ] 


1 
i 


i 


I 

1 

' ( 




i ^ s 






! 

— \ — 


% of (3) Spent ; i 
Per StrateLry 


' — ! — 


1 , 


i 1 ! 1 

i i 

, , 1 1 




• 

j 


1 \ . 

; 







OBJKCriVK 41: Students who have academic or disciplinary action (such as probation or 
su8|)ension) taken against them in accordance with college ])olic3' will know the reasons for 
the action. (4) PKHCKNT OF BLOCK "C" SPENT ON QBJKCTIVK 41 



Strategy 
Nuniber 


1 

1 

— i 






1 1 

j ! 1 


1 




1 i 








i 
1 






% of (4) Spent 
Per Strategy 








; 1 






! 

i- 












J 



OBJECTIVE 2G: Community college students will make and evaluxite career plans as they 
pi^ogress toward graduation. 

(5) PERC ENT OE 15 LOCK '^C'^ SPEN T ON OBJECTIA a-: 26 

-i 1 . . , _ _ : — 1 - -T — 1 — p : r • — ■ 



7 — r 

' 1 

; I 

A ^ 



Strategy 
Number 



1 



! [ 
A U 



% of (5) Silent 
Per Strate gy 
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CONTINUKD ON NEXT PAGE 



SECTION III (Continued) 
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OBJKCriVK 2b'. Ueloro fhuosing :i career luo^rani stiideiUs will know llio following 
characlcrtslies ol' )ol)s in Iheir area of career choice: a. range o( incoir.e^ h, necessary 
training;, e. job o|)j:)<prtunities, d. working environment, e. ly{>ical job aclivilLes. 



((i) PlvRCKN'l 


OK JiLocK "C" sim;nt on UJgKCT 


[Vi: 28 


Numljor | ^ ^ 


i i 
1 \ ^ 1 










i 

i — I 




^ , 




1 

1 




ui" (ti) spt'iu , 

Per Sli-atfj^y J 












1 1 













OHJKCTIVK 2f}\ 'Ihv stadenl will be able to .select eour.ses ai3j)rui)i'iate foi' his career clioice 
by the time he chooyes a major or speeillc college i^rograni. 



Strategy 
Number 




f I 
! i 








\ 1 




' 1 

' ■ i — ^ 




1 

. — t — 


-4-t- 




% or (?) Spi nt 
Per Strategy 



















■ 


i 1 

I ! 





OBJl^dWK 35: Students will know the names and physical characteristics of the (haigs in 
the following five groups: hallucinogenics, barbiturates, ami)hotamines, narcotics 



and alcohol. 


(8) PKKCJ 


uNT OF hLOCK "C^ SPKNT ON OBJKCTj 




Strategy 
Number 


! ' 1 

1 i ! 






- ! M i I I 


[ 

I 










' ot" (8) Spent 
Per Strategy 


; 

i ■ ' 






1 ^ 1 ^ , 


' — \ — 1 

! 











OBJKCTI\' K liiy. Students will know the mental and i)!iysical ellects of the above mentioned 
live groups of drugs. 



(■;>} PKRCKNTOF BLOCK "C" SPKNT ON OBJECT] 


3C 


Strategy 

Nuinljcr i 






! ! 

1 t 

I 1 










1 

■ 

1 ' 




% ot (9) Spent 1 
Per Strategy 


; 

i i : 




^ 1 i 






- — 1 


i 





OBJECTIVE '37: Students will know the main points of the laws pertaining to drug i;se. 



(10) PKRCKNI 


[ OF BIX>CK "C" SPENT ON OBJl'XTIVE ;i7 


Strate^^y 
Number 


f f ! 1 1 ! 
i ' i 


; 1 

: I 


\ i 

1 ! 


f n 

i 1 1 










% of (10) Spent 
Per Strategy 


^ ! 1 M ] 

ill . , . 


i i 


1 f ' 


1 1 











OBJl-:C'riVK 39: All students will know tlie symptoms ol venereal disease (\M^.) and 
where to go lor examination and treatmciU, 



.... .. ( 


) PKRCKNT OF BLOCl 


K "C" SPENT ON OBJl 


XTIVE 39 


StratcK'.V ; j ! 
Numher \ j j 


! ! M ^ 
, I— 1— i ' 1 „ 


i i : 1 . 




i 
i 






'o of (11) SjH'tll i 

I'cr Strategy ; 


; 1 . 1. . i . 
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CONTINUED ON NEXT PAGE 



SKC'l'ION III (ContinucHi) 



OHJlOCriVi: :!:!: students wiU know that t>cUic;ition is ;i tMJiUinuous |)r<)v.'c\ss. 



(12) PKUCl'NTOF IlLOCK "C" S 


im:nt on oBji:c'nvK 33 


Nuniljer 


















1 




.. . 




' ■ l.f (12) Spi'lU : 

Per Strale"V 


























1 J 



OIJjr;CTI\' K o i: StiulciUs will ka(n\ that they ai'c rosix^risible Tor ccuUinuing ihcir 
education. 



(l:^) IM-JK^KNT OF IMAJCK "C^' SI 


I'l-N'p ON oBjEcrivi: :m 


Strategy 


' = i 1 ! 1 1 ! ; 
J ^ ( . j ; 1 i \ \ 




f 

1 

\ , 


: 1 










\l o[\LI) Spent 
Per Strategy 


^ ^ ^ ■ M 1 ' ^ 

„.,.,-.„.. *. .. . - i 1- 4 1 




i 

i 


1 , ^ , 

i ! 











KNl) SECTION III 



SKCTION 

ALLOCATION Ol" riMi: FOR OIU llCTlVLvS Ul' l ATKI) TO FINANCIAL All) AND OTlll'H SKUVICES 



PKHCKNTOF TOTAL ANNUAL TIMK I'OIi ALL SIX FLNAKCIAL All) AND OTllFH 
S FllVICLS OBJKCTIVKS (From Pa^c :3) 

Oi5JF.CTIVF 20: Cnllcgt' sUulcnts, liigli school seniors anil nlhtn's who rcciutst fiiiancial 
aid will Uiunv what s!)ccii'ic on-and-oif fampius scholarshiiJS, ^ranls and loans arc 
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iivailabk'. 


(1) PKUCKNT or in.OCK "D^' SPKNT ON OBJKCTJ 


IVK 20 
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0]UI\C'riVK 21: The liiumcial aid llril Ls needed to attend eollegc will be provided: 

a. for eaeh enrolled college stu(lent, 1). for eaeh student a])i)lying for admission to attend 



college. 


(2) PFHCKNT OF BLOCK ''D" SPFNT ON OBJECTIVE 21 
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OBJKCrrvn": 22- The linaneial needs of those who apply for aid will be aceurately determined. 



(3} PKHCKNT OF lU.OC 


V 'TV' SPENT ON OBJKCTr\nC 
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OBJKCTIVi: 23: Sludentss who receive financial aid will bvidget so that their money meets 



exnensevS. 


(4) PKHCKNT OF BLOCK ''1^ SPENT ON OiyKCTlVK 23 . 
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OBJI'X'TIVK 24: Community college students will know the i)rocedure ioi' o))taining 
fiiuiacial aid at the vsenior institution betore transterring. 

(5) PKHCKNT OF JH.OCK "i)" SPENT ON OBJKCTIVK 24 
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OBJIICTIVK Uk 
readily availal}le 


L'\>ad, school supplies, books and other accessary materials will l)e 
to students. 

{^) PKHCKNT OK BLOCK ' lY' SPKNT ON OBJKCTIVK 46 . . . . 
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1;NI) OF SECTION iV 



Si'CTION V 

ALLOC ATK)x\ OF TLML I'OR OlUl-'CTIVLS [{I'LAI'KD TO HIXUJLATIONS 



PKUCKNT OF TO'lWL ANNUAL 'I'lML FOR ALL FOUli HIXJULATIONvS OHJI'CTIVIiS IHook 
. (From Page 'A) 



OIJJLC'I'IYI'; ;>; Stuck'iits will know who mav roei'ivc inlornnition from thoii' rocurd.s. 
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015JKCT1VI: ;>M SUulc^ntvS will kiunv the level oi eoiilideuliality which eoUe^e sVaii can 
l)r()vitle 10 those seekiii^> aid to <U'Ug problems. 



(2) Pl-RCKNT OF BLOCK "J'" S 


I'FNT ON 013.JKCT1V]'; :KS 
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OJiJKCTIV'K Students \\ishin^ lo withchMw from the college will know the i)rocedure 





) Pi:ucJ 


•NT OF BLOCK "K" SPKNT ON OIUKCTIVJ': ;}() 
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OJ]JKCTIVK iO: Students will ai)kle by a student eocfe of eonduct while on can\iuus or 
while taking part in college siionsored activities. 
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i'iND SKC'ITON V 
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si:c'riON VI 

ALLOCATION OF TIMK I'OPv Oi^JKCTlVK lU'LA'I'Kl) TO STUDKNT AC'IMVITIKS 



I'KUCKNT or I'o rAi. anni;ai, I'LMr. \\m Tm: oni; studi-'n i' acjtvitiKvS 

0BJKCTI \^]: (From Pa^c 3) . . , . 

OI5Jl"C'l'lVl-; 7: Aclivitios proi^raniy fur HludciUs will mcL't the LUillural, .,ocial and 
involvtMuenl uceils expi'fyscd by slucU'iU.s. 

(I) FFilCIuN'T OF 1$L0CK "F" Sl'FNT ON OBJKCTIV 



Block V 
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(1) 



FNI) SICCTION VI 
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SKCnON VII 

ALLOCA rU)N Ol' Tim: FOH OMJKC'I'IXniS Ri: LAa'i:i) ^rc) STUDKNT ACPUALSAI 



PKRCKN'l' OF -IXrrAL ANNUAL 'IIMF TOR ALL I'OUU S'I'UDKN'l' APPRAISAL B lock G 
OBJK CTIVKS (rrom 1^1540 ■'?)■ . . [ \ 

Oi?J{'X"riVI! I.): Bc'IbiH' rcgiKtialioti new sUnlonls will know if they need lH'i[) in base 
skillti Hucli as I'lMcUng, writin[.;, or ai'ilhimUic. 



(1) PKJ^CKNT OF ULOCl 




T ON oiui:c:'i'rvi': 15 
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(1) 



OBJKC'riXT] U\ ])v\ovv the new studeiu slart.s iuloany i)rogva!ii he will know the cliances 
ol lus Iami\u able lo saeeessfullN' eotnplele the i>rograni. 



(2) PKHCi 


:x'r 01' in:ocK s 


l'i:N'i' ON OIUKC'Cj 
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OBJl'lCriV' i; 17: Kucully will be ini'oianeci ol* each stucleiU assigned to their courses who 
lias a ineclieal proUem 8ueh as epilepsy, tlial)eles, etc. 



(3) 1>KRC1 


■;nt OF r>FocK "c" spfn 
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OBJIiCTlVK 27: ikiore choosing a eareer each student will know his pi^elerences such as 
workiiiii, alone oj^ with people; i4;ivin<; oi'ders or tolio\sin^ orders; working \s ith hands or 
working' with Ideas. 



(4) PKHCl 


•:NT of 15L0CK "G" SPFN 


T ON OBJIXTIVF 27 


Strategy « ' 
Numbei^ 1 i i 1 


^ 


r 

1 -\ 




I 


I 








f 

i 




1 

! 


of (1) S(K'nt 1 ; ' 
Per StrateKy 






1 


! 

- 


i 

■ 


t ... . ' 






i 




H 

i 



1 i CD 



FND SIX riON VII 
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Sl'CTION VIII 

AL[X)CATK)N OF 'I'l.Ml': FOR (OliJKCTIVlCS RFIATKO 'J'O ADMINISTli ATION 



PKUCKNT OF TOTAL ANNUAL TIMK FOH ALL SIX ADMINIS'niA'j lON 0]yKCTI\'KS Block H 
„ „ (From Page :i) ] 



OnjFCTIVF -M: PorsunvS requesting any iUudcnt personnel services will be sowed 
courteously and promplly. 
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OBJKCriVK 4.1: Students will leel that student personnel serviees have treated them equally 
and without discrimination on the basis of race, religion or sex. 



(2] 


P]:UCKNT OF BLOCK "1 
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IV K 45 
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ODJJCCriVI] ^: Kaeh division of student i)ersonncl serviees will have a clearly written 
statement of all policies and procedures. 

(3) PKUCKNTOF BLOCK "H^' SPKNT ON OBJKCl lVK 8 



Strategy 
Ntunber 



[o of (3) Spent 
Per Strategv 



OBJKC'ri\'K KJ: Good public relations with alumni and surrounding community will be 



OBJl^CTIVK 1: Students will have the opixjrtimity to [)articii)ate in college governance. 



OBJKCTIVK 23: Security of the campus including parking areas will be maintained. 



maintained. 
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(3) 


IM'iiCENT OF BLOCK "I 
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(3) 



(4) 



(5) 



(6) 
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];ni) section viii 



liLANK VOim FOR CONTINUING THK LISTING OF STRATFGY NUMHKRS 



Directions: (L) Write the number of Ihc Objective in the space provided. 

(2) Continue to list strategy numbers and estiinules of time* 
Note: Since each objective has a unique number, tliat number will ho sufficient to identify the 
category of objectives and the section of the guide to which il is related. Therefore^ this form 
may be used for continuing the strategy listing for any objective from any section of the guide. 
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Objective number: 
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Objective number: 
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Objective nmnber: 
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Objective number: 
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BLANMs rOHM K)U CONTrNUlNO TllV LLSTINCl OF STHA'I'FGY NUMBKHS 



Dircclions: (1) W'jnle the nunilH-r ol the Objectiv e in the sp:ice i^rovicled. 

(2) Continue to list strate^iy mmilKM^s ajul estinnUes of tinu\ 
Nutc: Siiiee each olijoctis e hay a laiiquo nuniher. that luitnber will l}e sulticlent to identifv the 
eatei;ary ol ohjeelives and the section ol the ^uide to wliich il is rehited. 'rherefore, this form 
may Ije usee! lor continuing tlie strategy listing tor any oljjeetive t'roin any section of the ^uide. 
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Objective luutiJu'i': 
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Objecti\'e numljcr: 
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voim A 



FORM A 



CATKCiOiaKS OF OIUFCTIVFS 



CATKGOKY U 0I3JFC^j'IVKS HFLAl^E D TO OHIFNTATION 

4. * PoUMitial stiutcnls will know the rcquireinciils (or iiclniission 

to a program before applying to the program. 

10. Before registration new students will know the kiiuLs of voca- 
tional, tech nical, and eollege-i)arallel programs that are 
available at tlie junior college. 

12. People in the comnnuuty will know what courses are available 
to Ihem in the comnuuiity college at least three weel^s before 
registration. 

11. By the lime of registration each new student will have in 
writins^ the general requirements for the completion of liis 
])rogram. 

11. By the first week of classes, the student will know the fol- 
lowing services are available and liow to obtain them: a, career 
coimseling, b. personal counseling, c» job placement, d. aca- 
demic acK'isement, e. financial aid, f, student activities, 
g. health, 

CATKGOKY II. OBJF.CTIVFS HFr.ATFD TO ADMISSIONS AND UKGISTUATION 

5. Applicants will receive their accei^tancc or rejection notices 
witliin two weeks after the ilate of receipt of aj^jplieation. 

I'l. Fach student will be al)le to satisfactorily com])lete registra- 
tion within one hom\ 

IG. Instructors will have accurate class menibeishi]) rolKs l^efore 
their first class meeting each term. 

3L Grade reports will be available to students within one week 
after examinations have ended. 

10. Students may obtain copies of their own transeri])ts in a form 
useful foi' ad\'isement, program j^ilanning, etc. , at the time of 
requests. 

18. Urgent transcript requests w ill be processed on the day lliey 
are i^cceiveth 

2, A student's complete official record will be shown to hin) on 
his request. 

^ The nujnl^ei ing of the ol)jeeti\*es is the same as used on Uie 
life's Student Personnel Services Oljjectives Assessmen t 
questionnaire where the objectives were rated as to their 
imix)rtance. 



CATKGOJtY IIL OBJKCTIYKS KKI.^\T]':D TO A1)VISEI\IKNT AND COUNSKLING 



43, Assistance will be available to students in choices of life style, 
examination of their values, anci in luuierstanding themselves and 
their intoioersonal reactions. 

42. Kach student will know the necessity for continual reevaluation of 
most decisions and the necessity of adjustment of his goals. 

32. Kach student who has chosen a major to be completed in a Florida 
senior institution wiU know what lower division courses arc re- 
quired at the senior institution for the completion of that major. 

41. Students who have academic or disciplinary action (such as proba-- 
lion or suspension) taken against Ihem in accordance with college 
lX)licy will know the reasons for the action. 

2G. Comnuuiity college students will make and evaluate career plans as 
they progress toward graduation. 

28. Before choosing a career program students will know Uie following 
characteristics of jobs in their area of career choice: a. range 

of income, b. necessary training, c. job opportiuiities, d, working 
environment^ e. typical job activities. 

29, The student will be able to select courses appropriate for his 
career choice by the time he chooses a major or specific college 
program, 

35, Students will know the names and physical characteristics of the 

drugs in the following five groups: hallucinogenics, barbiturates » 

amphetamines, narcotics and alcohol. 
3G. Students will know the mental and physical effects of the above 

mentioned five groups of drugs. 
37. Students will know the main points of the laws pertaining to drug 

use. 

39, All students will know the symptoms of venereal disease (\^,D,) and 
where to go for examination and treatment. 

33. Students will know that education is a continuous process. 

34. Students will know iliat they are responsible for contimm\g their 
education. 

CATi'GOHY IV. QBJECTIVKS RKIATED TO FINANCIAL AID AND OTHER Si-:i{VICE S 

20, College students, high school seniors and others who request 
financial aid will know what specific on-and-off campus jobs, 
scholarshii)s, grants and loans arc available. 

21, The financial aid that is needed to attend college will be provided; 
a, for each enrolled college student, b. foi' each student applying 
for admission to attend college, 

22, The financial needs of those who apply for aid will l)e accurately 
deter mined. 

23, Students who receive financial aid will ljudget so that their money 
meets expenses. 

24, Commiuiity college students will know the i)roceclure for obtaining 
financial aid at the senior institution before transferring, 

46. Food, school supplies, books and other necessary materials will i)e 
readily available to students. 



CATKGOHY V, OBJKCTIVKS UKIATKI) IX) IMCGULATIONS 



Students will know who may receive iiitonnation from their records. 
Students will know the level of eontidentiality which college staff 
can provide to those seeking aid to drug problems. 

Students wishing to withdraw from the college will know the procedure. 
Students will abide by a student code of conduct while on cajnj)us or 
while taking part in college si)onso)X'd activities. 

CATKGOHY VI. QBJKCTIVICS RKLATKI) TO STUDENT ACTIVITIES 

Activities })rograms for students will meet the cultural, social and 
involvement needs expressed by students. 

C ATKGOUY Vli. OBJKCTIVKS HELATKl) TO STUDENT APPUAISAE 

Before registration new students will know if they need help in 
Ijasc skills such as reading, writing, or arithmetic. 
Before the new student starts into any program he will know the 
chances of his being able to successfuUj eonii)lete the [jrogram. 
Before choosing a career each student will know his preferences such 
as working alone or with ])eoplei giving orckn^s or following orders; 
working with hands or working with ideas. 

Faculty w ill be informed of each student assigned to their courses 
who has a medical problem such as epilei)sy, diabetes, etc, 

CATEGORY VIII, OIUECTIVKS RELATED TO ADMINISTKATION 

Persons requesting any student personnel services will be served 
eourteously and ])romi)tly. 

Students will feel that student [>ersonnel services have treated Uiem 
equally and without discrimination on tlie basis of race, religion, 
or sex. 

Each division of student jJersounel services will have a clearly 
written statement of all [jolicies and [>rocedures. 
Good |)ublic relations with alumni and surrounding comnuuiity will 
be maintained. 

Students will have the op])orlunity to j)articipate in college 
goveriuince. 

Security of the campus including parking areas w ill be nviintained. 



I- OHM n 



STHATKGIl'S 



KOUM B 



NOTl']; Vol viwU vidvgor\\ ihv stvalc^ics nuiuljt'rccl 1-24 arc llie sajnc\ Slrnlc^ics 
numbered and iihovc arc spec it ic to llic category. IMcasc bcc^omc lliorou^h ly 
lanuliar witli all the stratc[;ics ia a calc^^ory )>clorc >ou begin to list tlicai on 
the ^uiclc. Please uole the (iirectioius tor arldin^;" strategies nt the oi the 
1 isled slralegies. 

CATI:G0HY U STIlArilGIKS IIKI.ATKI) TO ACliJKVING OiUI^NTATION OHJ t'CTlV KS 
STHATI-GV 



1. ()i\gani/ed jiersons loi' planning in rcdation to diis (;l)jeetive. 
"i, Organized Jiuiterials lor planning in i'clalion to Ihis ol)jeetive. 

Organized persons lor carrying out activities to achieve this objective, 
1, Organizeci materials lor carrying out acti\'ities to achieve this ol>jective. 

Organized j^ersons tor evaluating what \sas done to acliieve this objective. 
G. Organized materials iov evaluating v\hat \sas done to achieve this objective. 
7, :^^articij)aleil in gi'oup planning activities in j'clation to this objective. 
^» laigaged in individual })laivning activities in rehition to this objecti\'e. 
\K Organized and/<;]' eonchicted inservice trniniug opportimities (contcrcnees, 

\\c)rksh()])s, etc.) i^elated to achieving this objective. 

10. I^artieij)ated in inservice training related to achieving this objective. 

11. Read reports, books, [>eriodieals and/or other inloianation related to achieving 
this objective. 

12. Connnunicated witli other stai't* nuMubcrs or oUmjv professionals individually to 
achieve this objective. 

Worked with a stall' eornnuttee in achie\'ing this objective. 
I I. Worked with a student comniittee iji acliieving this {objective. 

1 '). Worked w ith a joint student-staff connnittee in acliieving this (objective. 

IG. Collected mlormaiion foj' and/or filled out anci/oi' sviijinilted reports related to 

achieving this object i\'e. 
17. I>erlornied t\i)itig, tiling, mailing or other ckancal tasks related to acincving 

this objecti\'e. 

1^^. Organized and/or conducted iunl/'or ]>artic ipated in research related to [ichieving 
tliis objeL'ti\'e. 

19. Talked with enrollcni students individiuilly to achieve tliis objeeti\'e (including 
serving as counselor, academic advisor, etc.). 

20. Talked with eni'olled students in their regular classes to achieve this objective. 

21. Tali;ed with or sinned as coordinator lor enrolled students in cspcciall\' orga- 
nized groups to acliieve this objective {including grou]) counseling, special 
seminars, etc. ) 

22. Pix'pared material for and/or used the college catah)g in achieving this oljjective. 
2o. I^reparcd material tor and/or used a student iiandbook to achieve this oljjective. 

2 1. Preixired and/or used with enrolled students especially designed materials for 

achieving this f)bjective (including brochures niimeogra])lied material, etc.), 
2r>. Talked to high school grouj)s, community grou[3s, employee groui)s, or other groups 
of potential students away Irom the college for the j)urix)se of achieving this objectiv( 
2G. Prepared and/or suj)})lied wi itten or printed materials to the above cited groups 

of jjotential students to achieve^ this objecti\'e. 
27, T'alked with pros])ective studenUs and/or their advisors or parents ov teachers 

or em})loyers individually in achieving this objective. 
O „ Pi cparcd and/or supplied materials to individual prosi)ective students to achieve 
this objective. 



NUMBKU 
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2t). 'I'alkcd will^ (ji' iirran^ccl pro^riinis tor hi^h ycliool counselors loj' the purpose of 

achieving; this ()l)juclivc. 
31). Prepared aiui/or suj)plie(i materials lo higli school eoiuuselors lor the i)urj)ose 

o^ achieving this objective, 
.'il. 'ralked witli ^rou])s ot adnutled sludents in ovieiUatiou sissions at the college 

to achieve this objective. 

Prepared and/oi' sii[)plie(I materials to admitted students at orientation sessions 
in achieving tliis objective* 
'M. I>repaveti articles lor college, slaft or student newsletters in achieving this 
objective^ 

34. Prci)ared and/or delivered news releases tor newspapers, radio or television for 

the |)urpose of acliieving this objective, 
.'ifj. Prepai'Lcl films or slides or \'ideoUipes or other audio-visual materials for 

communication ])urposes in relation to achieving this objective. 
3IJ. Prepared materials for and/or used a college activity calendar to acliieve this 

ol)jective. 

Ii7. Preinu'etl and/or used posters in achieving this objective. 

3>)» Organix.ed and/or maintained files relevant to achieving tins objective, 

{Thv plirasing of the listed strategies may not exactly describe the strategies 
you use, but if they come reasonably close, please use their nuniijcrs on the guide. 
However, if the listed strategy is not specific enough or does not adequately re[)re- 
sent the strategy you use, vsrite your strategies in the spaces which follow and use 
tlie associated numbers to list your added strategies on the guide.) 



40. 
41. 
42. 
43. 



44. 

45, 



4G. 
47. 
4b. 
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NOTK: For each category the strategics nuiubered 1-24 are the same. Strategies 
numbered 23 and above are specific to the categorj'. Please become thoroughly laniiliai^ 
with ull the strategies in a category before you Ijegin to list tliem on the guide. 
Please note the directions loi' adding strategies at the end of the listed strategies. 

CATKGOHY II. S'riiAl'KGlKS RKIATKD TO ACHIKVING ADMISSIOiN AND RKGICTOATION 

OBJKCTIVKS 

STRATEGY 
NUaMBKU 

1, Organized i)ersons for planning in relation to Uiis objective. 

2, Organized materials for i)hinning in relation to this objective. 

3, Organized persons for carrying out activities to achieve this objective. 
■1, Organized materials for carrying out activities to achieve this objective, 
Tj, Organized |)ersons for evaluating what was done to achieve tliis objective. 
(3, Organized materials for evaluating whtit was done to acliieve this objective, 

7. Particij)ated in group planning activities in relation to this objective. 

8. Engaged in individual i)iamnng activities in relation to this objective. 

U. Organized and/or conducted inservice training opportunities (conferccnes, 
workshops, etc.) related to achieving this objective, 

10. Participated in inservice training related to achieving this objective, 

11. Read rej)orts, books, periodicals and/or toher information rehUed to achieving 
this objective, 

12. Comnumicatcd with other staff members or other professionals individually to 
achieve this objective. 

l:]. Worked with a staff committee in achieving this objective, 
M. Worked with a student committee in achieving this objective, 

15. Worked witii a jcnnl student-staff committee in achieving this objective. 

16. Collected information foi* and/or filled out and/or submitted rei^rts related to 
achieving this o[>jective, 

17. Performed tyj)ing, filing, mailing or other clerical tasks related to achieving 
this objective. 

18. Organized and/oi conducted and/or particijiatcd in research related to achieving 
tins objective, 

19. Talked with enrolled students individually to achieve this objective (including 
ser\'ing as counselor, academic advisor, etc.). 

20. Talked with enrolled students in their regukir classes to achieve this objective, 

21. Talked with or serveri as coordinator lor enrolled students in esi)ecially organized 
groups to achieve this objective (including gi'oujj counseling, special seiiunars, etc), 

22. Pre})ared material for and/or used the college catalog in achieving this objective. 
2:i, Prepared mateiTal lor and/or used a student handbook to achieve this objective. 

2 1. Pre|)ared and/or used with enrolled students esj)ccially designed materials for 

achieving this objective (including brochures, mirneographed material, etc.). 
2.'). P2 ocessed a])plications for aiimission in acliieving this ot:)jective, 

26. Collected data for student records in achieving this objective. 

27. Stored stuck^nt data on liard copy in achie\'ing this objective 

2b, Stored student <iata on tape or other form for coJnputer processing in achieving 
this objective. 

29, Used comj)Uler for registi ation, processing data, etc. in achieving this objective, 

30. Prepared class membership rolls in achieving this objective. 
O 
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:U» Pre|Kirt'cl arui/or (li.slriljuU'd royiytratioii instructions, course oi'ferings and 

schedules in acliieving tliis objective. 
32» Prci>are(l and/or clistri1)uted advertising of registration procccUux^s in achieving 

lliis objective. 

XU Assisted studeiUs in registei'ing in acUieving this objective. 

*M, Pre|>ared and/or distributed student grade reports in achieving this objective. 

35. Processed lee i)aymcnts in achieving this objective. 

36, Processed requests lor transcrii)ts in achieving this objective. 

(The phrasing ol the listed strategies nui>' not exactly describe the strategies 
you luse, but if they come reasonably close, [)!ease use their luinibers on the guide. 
Hossever, it the listed strategy is not specific enougl^ or does not adequately repre- 
sent tlie strategy you use, write your strategies in the spaces wliich follow and use 
the associated numbers to list your added strategies on the guide.) 

37. 



38. 



39. 



•10. 



■11. 



■12. 



■13. 



■M. 



-Ifj. 



■10. 
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NOTK: Tor viic\\ i uic^^ovy, the stralt'^ics nunibt'rcd 1-24 are the same. Strategics 
nuiiilH'i'C'd 25 atui aliove ai'c sp(^eilit' to i\w catcj^ory. Please Ijeeoiue thoro uglily 
familiar svilb all the strategies in a eate^r)r\' belnre you he^in to list ihvm on the 
guide, IMease note the direcLions iov adding sti^ate^ies at the end oi the listed 
stratc^Ues. 

CATKCiOHY III, STUATKCUKS lU:iw\Tl';i) TO ACHIKVINC; ADVISKMKN'l^ AND COUNSKLING 

OBJKC'ITVKS 

STRATI'XIY 
NUMJH'IU 

1. Organized (persons Tor i))anaing in relation to this objective. 

2. Ort^atii/ed materials lor plannin*^ in relation to this oljjoctive. 

3. Ort;ani/.ed persons lor earryini; out aelivities to achieve this ol:)j?ctive. 

4. Organize<i materials loi' carrying out activities to achieve this objective. 

5. Ori^anizcd persr)ns tor evaluating what was done to achieve this objective. 
G. Oi'ganized materials for evaluating what was done to achieve thus objective. 
7, Partici|)ated in group planning activities in relation to tiiis objective. 

8» i^ngagcd in individual phimung activities in relation to this objective. 
9, Organized a!id/or conducted inservicc training opportunities (conferences, 
workshops, etc.) related to achieving this objective. 

10. Participated in inservicc training related to achieving this objective, 

11. HeatI re|)cnis, books, periodicals and/or other information relalcd to achieving 
this objective. 

12. Communicated with othei^ staff members or other professionals individually to 
achieve this objective. 

13. Worked with a staff committee in achieving this objective. 

14. Worked with a student committee in achieviiig this objective. 

15. Worked with a student-staff conimittee in achieving this objective. 

10. Collected information for and/or filled out and/or sulMiiittcd reports related to 
achieving this objective. 

17. Performed ty()ing, filing, mailing or other clerical tasks related to achieving 
this objective. 

18, Organized and/or conducted and/or j)articij)atod in research related to achieving 
this objective . 

10. Talked with enrolled students individu^iUy to achieve tliis objective (including 
serving as counselor, academic advisor, etc.). 

20. 'l\alkcd with eni'olled students in their regular classes to achieve this objective. 

21. Talked witli or served as coordinator for enrolled students in especially orgimizcd 
grouj^s to achieve this oljjectivc (including grou|) counseling, s|)Gcial seminars, etc.). 

22. Prepared material for and/or used the college catalog in achieving this ol)jective, 
2:]. Prepared niaterial for and/or used a student handbook to achieve this objective. 

24. Prepai ed and/or used w ith enrolled students esi)ecially designed materials for 
achieving this objective (including brochures, mimeogra[)hed nuiterial, etc.). 

25. Used role ])laying or other psycho-drama techniques in achieving this objective. 

26. Used decision-making models or games with individuals or grouj)s in achieving this 
objective. 

27. Provided a variety of cultural and social activities for students in achieving 
this objective, 

28. Arranged for si)eakers to talk with students in achieving this objective. 
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2!), (Obtained iii\ci/or provided curreiU catalogs trom scniot' colU^jjes for studeiits^ 

use in acIucviiH; this ihjcotivc. 
dO. Avv'V\[iVi\ conlercncus lor staff arui/or students witli admissions officers or coiui- 

selot\s or advisors from senior colleges in achieving this objective, 

31. Used thsts to assess students' ])ersonalit\' traits, career interests, levels of 
achievement or otiier cha ractcristic\s in achi(^\'ing this (jljjcctive. 

32. Pi'ovided for the evaluation of or evaluated student records and/or test results 
in achieving this objective, 

33. Arranged part-time employment opi)ortiuiities for studeiUs in achieving tliis 
oljjective. 

34. Arranged volunteer work experiences for students in achieving this objective. 

35. Organized and/or maintained a file of current employment opi)ortunities for 
students in achieving this objective. 

3G, Communicated and/or worked with local and state einplovnicnt agencies in achieving 
this objective, 

37. Communicated and/or wtjrkcd witli potential employers of students in achieving 
this objective. 

38. Arranged tours for students of factories or businesses or courts oy licaUh 
facilities or other i)laces in achieving this objective. 

30. Prepared articles and/or advertisenu'nts for use in college, staff or student 

newsletters in achieving this objective. 
■10. Prepared and/or usetl i)oslers to comnuuucate to students in achieving this 

ol)jecti\'e. 

41. Pre[)ared and/or delivered in'ograjns over radio and/or television in achieving 
this objective. 

12. Prepared and/or distriijuted a list of agencies where students could receive 
services i.^ achieving tins objcxiive, 

43. Arranged and/or held conferences with staff from comnuuuty, county, or state 
health agencies in achieving this objcx'tive. 

44. Prei)ared and/or used films, slides, videotai)cs or other audiovisual materials 
for disseminating inforination to students in achieving this objective. 

(The phrasing of the listed strategies may not exactly describe the strategies 
you use, but if they come reasonably close, ])lease iLse their numbers on the guide. 
However, if the listed strategy is not specific enough or does not adequately 
represent the strategy you use, write your strategies in the sj)aces which follow and 
use the associatcci nufnbcrs to list your added strategies on the guide.) 



40. 



4iJ. 
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NOTK: For ciu'li caU'^ory, llu* slvalc^ii'S numl)crc(i 1*21 are [Uv saiiu\ Strato^ius 
niirnbcrecl 25 aral aiiovc are speeil ic lo the eate<^or\ . Please Ijeeoirie lliorou^hl^^ 
laniiliar with all ll\e strategies in a eate^ory before you hegiu to list tlieju on the 
guide. Please note the iUreeti(jns lor adding strategies at the end ol the listed strategies. 

CATKGOUY IV. KTHATIXUI-S lliaArKl) TO ACIIIKVING nNANCIAl.AID AND (JTfIKH 

sKUvicKs oi^jr:cTivi:s 

STUATKGY 
NUMHKit 

1. Organizeci persons lor planning in relation to this objective. 

2. Organized materials for planning in relation to this objeetive. 

3. Organized ])ej\sons for carrying out activities to achieve this objective. 

I. Organized nrtiterials for carrying out activities to achieve this objective. 
T). Organized persons for evakuiting what \vas done to achieve this objective. 
G. Organized niato'ials for evaluating what was done to achieve this objective. 
7. Pai'ticipated in group planning activities in relation to this objective. 
S. Kngaged in individual planning activities in relation to this objective. 
9. Organized and/oi' conducted inservice training op])ortunities {confei ences, 
workshops, etc.) related to achieving this objective. 

10. Participated in inservice training related to achieving this objective. 

U. Jlead reports, Ijooks, periodicals and/or other information related to achieving 
this objective. 

12. Coniinunicated with other staff members or other professionals individually to 

aclueve this objective. 
KJ, Worked with a stidf committee in achieving this objective. 

11. Worked with a student conuiiittee in achieving this objective. 

15, Worked with a joint student-staff committee in achieving this objective. 

Uj. Collected information for and/or filled out and/o]' suJ^mitted re])oi^ts related to 

achieving tliis objective. 
17. Performed typing, filing, mailing or other clerical tasks I'clated to achieving 

this objective. 

lb. Organized and/or eonckictecl and/or jjarticipated in research related to achieving 
this objective. 

19. 'I'alked with enrolled students indivichially to achieve this objective {including 
serving as counselor, academic advisor, etc.). 

20. Talked with enrolled students in tlieir i egulai' classes to achieve this oljjcctive. 

21. Talked with or sei v ed as coordinator for enrolled students in especially organized 
groups to achieve this objective (including group eruinseling, special semitiars, etc.). 

22. I>] epared material for and/oj' used the college catalog in achieving this objective. 

23. i^re|>ared incite rial tVjr and/or uscfl a student handbook to acliieve this objective. 

24. Pre|)ared and/or used with enrolled students especially designed materials for 
achieving tliis objective (including Ijroehures , niimeograplied mateiTal, etc.). 

25. 'i^alked witli or arranged pr(jgrams lor high school counselors in achieving this 
ol^jeetive. 

2G. Prepare(J and/or supi^lied materials to high sehor;! counselors in achieving this 
objective. 

27. Prepared anri/or sent or sui)plierl materials to students who were applying for 
admission in achieving this (objective. 
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2-^. Talked with groups ol admitted students at orientation sessiony in acliieving this 
objective. 

29, Prepared and/or supplieti materials to admitted students at orientation sessions in 
achieving; this oljjeelive. 

30, Used the college or student newspaper in achieving this objective . 

31, Assisted students in tiliing out forms in achieving this objective. 

32, Arranged lor and/or used tlie ser\ ices oi' the College Scholarshij) Service in 
achieving this objective. 

33, Arj'tmged |jart-tinie job opi)ortunities lor students in achieving tliis o])jective. 

3^1. Attended cont'erences and/or other meetings in order to keep cuj'rent on government 

and/or private loan, grant, or schohu\ship programs, 
35. Cultivated som'ces of financial aid in achieving tliis objective. 
3(i. Orgimi/ed and/or maintained files on financial aid reei|)ieiUs in acliieving this 

objective. 

;57. Arianged and/or held conferences for students and/or staff with financial aid 

st<iff niendn I S of senioi' colleges in achieving tliis ol)jeetive. 
3S, Collected and/or distributed material i elating to the financial aid |)rograms of 

senior colleges in aciueving this oljjeclive. 

39. Pi'ovided a l)Ookstore and/or book exchange for sludents in achie\'ing this ol^jeetive. 

40. l^!'o\'ideci a cafeteria for students h\ achieving this objective. 

li. l^rovided automatic food tiis[)ensers for students in aciueving this objective, 

( The j)hrasing of the listed strategies may not exactly descrifjc tlu^ strategics 
you use, ljut if they come reast^nably close, please iise their numbers on the guide. 
Il(jwc\er, if the listed strategy is not specific enougli or d(n\s not adecpiatcl^' represent 
the strategy you use, write your strategies in the s[)aces which follow and use the 
associated numbers to list your added sti\Uegies on the guide.) 

42. 



43. 



44. 



45. 



47. 



4s. 



50. 



51, 
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NCVriv. Fur isu'h ralej^ut y, XUv slr;Uo*pj;iL\s nuniborctl arc \hv sanu\ Slralegies 
luunhcrcil 25 anfl ahovo arv spccilic lo ihu calc^or}'. Please become llioroughly 
familiar with all the strategies in a eategory hetore >(>ubei;in to list tliem on the 
^iui<ie. Please noti> tlie direetiojis lor adding strategies ai tlie end t)f the listed st2"ategies. 

(:ATK(K)]{V v. Sl'JlATKGIKS IlKLA'J^Kl) 'I'O ACIUKVINC] JUiGU l.A'riONS OJW KCTIVKS 

STHA'J^KOY 
NUMBKU 

1. Or<;ani/ed persons lor planning in relation to this tiljjeelive. 

2. Organized materials lor planning in relation to this oi)ji>elive. 

ii. Organized persons lor carrying out acti\'ities to achie\ o this objective. 
•I. Organized materials Tor carrying out activities to achieve this objective. 

Oi'gani/ed i)ersons lor e\'aluating what was cione to achie\'e this objective. 
G, Organized n\aterials tor evaluating what was done lo achieve this objective. 
7. i^uiiei|)ated in groiij) j)lanning activities in relation to tliis ol)jective. 

Kngaged in individual planning activities in relation to lliis objective, 
9. Organized and/or conciucted inservice training oi:)portuuitics (conierences, uorksliops, 

etc.) related to achieving this objecti\'e. 

10. Participated in inservice training related lo acliieving this ol)jective. 

11. liead rei)orts, i)ooks, periodicals and/or other information related to achieving 
this objective. 

12. Communicated with other staff members or other professionals individually lo 
achieve this objective. 

10. Worked \^ith a staff committee in achieving this objective. 

11. Worked with a student committee in achieving this objective. 

ITj. Worked with a joint student-staff committee in achieving this objective. 

1(>. Collected information foi* and/o2' filled out and/or sii);i^utted j^cj^oi'ts related to 

acliieving this <)bjective. 
17. Ptaioiwned t\ping, filing, mailing or other clerical tasks rekitcd lo achieving this 

objective. 

1>^. Organized aml/ov con(hicted and/or participated in research related to achieving 
this objective. 

If). 'I'alked u ith enrolled students individiuilly to achieve tliis (objective (including 
serving as coimselor, academic advisoi', etc,). 

20. 'i'alked \vith enrolled students in their regular calsses io achieve lis oljjective. 

21. Talkcfl with or served as coordimitor for enrolled students in especially organized 
groui)s to achieve this oijjective {inclutiing group counsL*ling, special seminars, etc.). 

22. Pi^e|)ared material lV>r and/or used the college catalog in achieving this objective. 
2ti. Prej)areci material for and/or used a student handbook lo achieve this objective. 

2 1. Pre|)ared and/or used with enrolled students esi)ecially designed materials foi* 
aclue\'ing this objective (includuig brochures, mimeographed material, etc.). 

2'>. Preparct! materials for and/or supplied a manual to staff members in achieving this 
objective. 

2(3. Talked lo admitted students in f)rientation sessions in achie\'hig this objective. 
27. Prei)ared and/or supplied materials to admitted students in oiienlalion sessions in 

achieving tliis objective. 
2b. Organizes! and/ or worked with a student government committee in achieving this 

objective. 
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(The phi'asing ol' the listed .strategies may not exactly describe the strategies 
you luse, Init if they come reasonably close, please use their numbers on the ^uide. 
However, if the listed strate[^\ is not si)eeil'ie enough or does not adequately I'epre- 
senl the sti'ategy you use, write your strategies in the spaces which follow and use 
the assoeialed numbers to list your added strategies on the guide.) 

20. 

a 4. 
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NOTi:: Fur vdvh vniv^^ovs , [\w sli aU^^ics numbcrcci 1-24 are the same. Slrate^^ies 
nun^bered 25 and above are speeilie to the eate^^ory. Please become thoroughly 
fatuiliur with all the stratei^ies in a catej^orj' before you l^ej^in to list tliem on tlie 
KUide. Please note the uireelions lor actcling strategies at the end of the listed strategie.s, 

CATKGOliY VJ, STJ?ATKGIKS IWAuVrK]) TO ACHIKVlNCi STUDKNT ACTIV^niJ'S OBJI'CTIVK 

STllAl'KGY 
NUMBKU 

1, Organized persons lor planning in relation to tliis objective. 

2, Organized nviterials Tor olatininj^ in relation to this objective. 

3, Organized persons lor carrying out acti\'ities to achieve tlus objective. 

4, Organized materials lor candying out activities to achieve this objeclive. 

5, Organized persons lor evaivuiling what was done to achieve this objective. 
<J. Organized matei ials tor evaluating what was done to achieve this objective. 

7, Pai'ticipated in grouj) planning activities in relation to this objective. 

8, Kngagcd in in(li\'idual planning activities in relation to this objective. 

1), Organized and/or conducted inservice training oi)portunities (conferences, work- 
sho]>s, etc.) related to achieving this objective, 

10, Participated in inservice training related to achieving this objective. 

11, Head reports, books, periodicals and/or other information related to achieving 
this objective. 

12, Comnumicated with other staff members or otlier professionals individually to 
achieve this objective. 

13. Worked with a staff committee in achieving this objective, 

14. Worked with a student committee in achieviug this objective. 

15. Worked with a joint student-staff committee in achieving this objactive. 

Hi, Collected Information for and/oi' filled out ixnd/or suljmitlcd rcjx^rts related to 
achieving this ol)jective. 

17. Performed typing, filing, mailing or othei' clerical tasks related to achieving 
this objective, 

18. Organized and/or conducted and/or participated iu researcli related to achieving 
this objective, 

ID. Talked with enrolled students individually to achieve this objective (including 
serving as counselor, academic advisor, etc.). 

20. Talked with enrolled students in their regular classes to achieve this objective. 

21. Talked w ith or served as coordinator for enrolled students in especially organized 
groups to achieve this objective (including group counseling, special seminars, etc.), 

22. Prepared material for and/or used the college catalog in achieving this objective. 

23. Prejiared material for and/or iised a student handbook to achieve this olijective, 

24. Prejxired and/cr used w ith enrolled students es]3ecially designed materials for 
achicN'ing this objective (mcluding brochures, mimeographed material, etc.). 

25. Assessed students^ cultural, social or involvement needs througli questionnaires 
in achieving this objective. 

2G. Pjvn ided foi* and/or coordinated ^undent representation on college con\mittees in 

achieving this objective. 
27. Provided for and/or assisted in organizing and/or served as advisor for a student 

government organization in achieving this objective. 
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28. Provided for and/or atssistcd in oi-ganizing and/or served as adv isor for student 
organizations other than student government in achieving tliis objective. 

29. Ih'cparcd and/or used an activity calend.'r in achieving this ohjectivc. 

.'{0. I'articipated in organizing ami/or conducting and/or coordinating programs for 
stutlcnts in achieving this objective. 

31. I>roparcd materials for and/or used tiic college or student newspaper in achieving 
this objective. 

32. I'voparcd and/or used posters in achieving this objective. 

(The |)hrasing of thclistod strategies may not exactly describe the strategies 
you use, but if tiiey come reasonably close, jjiease use their numbers on the guide. 
However, if the listed strategy is not specific enough or does not adequately vein'c- 
scnt the .strategy you use, write your strategies m the spaces which follow and use 
the associated numbers to list your added strategics on the guide.) 

33. 

34. ~ 
35. 

37. 

38. ~ 

39. ~ 

43. 
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NOTK: For vavU oalcf^oi'y, ihv slralcgies aunibcicd 1-2-1 nvc llic same, Slrutcgicvs 
miinbored 23 and above arc si)ecii'ic to tlu; cMtc^ory. Plcaso become thorovjj^hly 
familiar with all the strategies in a eate<;ory before you begin to list them on the 
guttle. Please note the (iireetions for adding stratc-;'ies at the end of the listed strategics. 

catkgolvy vil sthatixhks ilklatkd to achieving studknt a1>phaisal objkctives 
stuaii;gy 

NUMBKU 

1. Organi/.ed [)ersons tor planning In relation to this oi;jective. 

2. Organized materials for phmning in relation to this objective. 

3. Organized persons tor carrying out activities to achieve this objective. 

4. Organized materials for carrying out activities to achieve this objective. 

5. Organized persons for evaluating what was done to achieve this oljjcctive, 
G. Organized materials for evaluating what was done to achieve this objective. 
7. Participated in group planning activities in relation to this objective. 

^5, Engaged in individiuil phimung activities in relation to tliis objective. 
9. Organized [ind/or conducted inservicc training opportunities (conferences, work- 
shops, etc) related to achieving this oljjective. 

10. Participated in inservicc training related to achieving this objective. 

11. Head reiXDrts, books, periodicals and/or otJier information related to achieving 
this objective. 

12. Commonicated with other staff members or other professionals individually to 
achieve tliis objective. 

13. Worked with a staff committee in achieving this objective. 

14. Worked with a student committee in acliicving this objective. 

lo. Worked with a joint student-staif conmiittee in achieving this objective. 
IG. Collected mformation for and/or filled out and/or suJjmitted retx^rts related to 
achieving this objective. 

17. Performed ty[)ing, filing, mailing or other clerical tasks related to achieving 
this objective. 

18. Organized and/or conducted and/or [)artici])ated In research related to achieving 
this oljjjcctive. 

19. Talked with enrolled students indivichially to achieve this objective (including 
serving as counselor , academic advisor, etc.). 

20. Talivcd with enrolled students in their regular classes to achieve this objective. 

21. Talked with or served as coordinator for enrolled students in especially organized 
groups to achieve this objective (including group counseling, special seminars, etc.). 

22. Ih'ei)ared material for and/or used the college catalog in achieving this objective. 

23. Prei)ared material for and/or used a student handbook to acliieve this objective. 

24. Prepared and/or used witli enrolled students esi)ecially designed materials for 
achieving this objective (including brochures, mimeographed material, etc. ). 

25. <;orresi)onded with high school counselors in achieving this objective. 

2C. Provided for the evaluation of or evaUuited student records (academic, medical, 
etc. ) and/or test results in achieving this objective. 

27. Administered tests to individual students in achieving this objective, 

28. Administered tests to groups of students in achieving this objective. 
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20. Provided work experiences lor sludenls in aeliieving Ihis objecliv^e, 

30. Coinnumicaled verbally with tueulty about a student's liealtli problem in 
lehievinK llus oi^jeetive. 

31. hent written eoinniiaiicalioti to laeulty nieniljers aljout a student's health jn'obleni 
in achieving this objective. 

32. Organi/ed und/or maintained a lile ol student health I'ecords in achieving this 
objective. 

33. Organized and/or maintamed a tile of infornuition other tlum student healtli 
records in achieving this ol)jective. 

{Tlie j)hrasing of tlie listed strategies may not cxactl\' (iescribe tl;e strategies 
you use, but if they come reasonably close, please iLse their nuniljcrs on the guide. 
However, if the listed strategy is not sepcilic enough or does not (ulequately 
I'epresciU Die strategy you use, write your strategies in the sixtces wliich follow and 
use the associated nunalmrs to list your added strategies on the guide.) 

31. 

3G, ~ 

37, 

38, 

39, 

40, 

U, 

42. 

43. ~ 
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NOTK: For each category, the stiategios numbL^'ecl ! are Ihe same. Strategies 
numbereci 25 and above are specLfie to the ealegory. Please become Uioroughly 
familiar with all the strategies in a category belore >'ou l>egi!i lo list them on the guide, 
riease note the direcUuns t'oj' adding strategics at the end ot U\e listed strategics. 

CA'ri:cU)I{V VnU STRATKGIKS UKLATKU to ACHIMVLNc; ADMrNISTUAIlON OIJJKCTIVKS 
STIIATKGY 

1, Organized |)crsons lor planning in relation to this objective. 

2. Organized materials for j)lanning in relation to I his Dbjeetive. 

li. Organized persons tor carrying out activities lo achic\ o this objectix c. 

Organized nwUerials lor earrying out acti\*Lties to achieve this oljjccti\'e. 
5. Organized j)crsons tor evaluating what was done to aehicve this ()l\jeeti\'e. 
0. Organized materials lor cv' luating what uas dune to aciiieve tiiis objective. 
7. Participated hi group planning aetivities in rekition tt) litis objective, 
s. iaigagcd in indi\ idual i)hmning activities in relation to tliis oi;jecti\'e. 
)K Organized and/or conducted inscrvicc training oi)po)a unities (contercn l'cs^ 

Workshops., etc.) related to aclue\ing this ohiectivc. 
10. Particijiatcd in iascr\'iec training related to ac!u( ving this objective. 
IJ . Read re|X)i'ts, books, periodicals and/oj' other information rclatcct to achieving 

this objective. 

12. Communicated with other staft members or other ])rofessionals individually to 

achiex'e this objectixc. 
lo. \V(irked with a stalt comnuttce in achieviug this objective. 
14. Worked with a student conunittce in achieving this o')jective. 
IT). Worked with a joint student-stati eonunittec in aciiieving this ol)jectivc. 

16. Collected information tor and/or filled out and/or su))mittcd rcix)rts related 
to achieving this objective. 

17, Pcrlormed t\ping, fiUng, mailuig or other clerical tasks related to achieving 
this objective. 

lb. Organized and/or conductea and/or particiixitcd in l esearch related to achieving 
this objective, 

19. I'alked with enrolled students individualh' to achieve this (objective (including 
serving as coimselor, academic advisor, etc.). 

20. Talked with enrolled students in their regular calsses to achieve this objective. 

21. Talked with or served as coordinator for em'oUed students in cst^ecially organized 
groups lo achieve this objective (including group counseling, special seminars, etc.). 

22. Prepared nuiterial tor and/or used the college catalog in achieving tliis objective, 

23. Prepared material tor and/or used a student handbook to achieve this objective. 
24; ihx^pared and/or used with enrolled students especially designed materials for 

acliieving this objcctivxv (including bxm4iures, mimeographed nuiterial, etc.). 
25. Provided for the iniljiication and/or distribution of policy statements i)i 

achieving* (his objective, 
2G. Provided for staffing of student personnel services during evenings and/or on : 

weekends hi achieving this objective, 
27. Organized and/or conducted programs lo meet identified needs of the commimity 

hi achieving this objective. 



2.^. Participated lii connnunily organi/ulions h\ aclueviii);- this ubjoctivu. 
21). Pia)\'i(ied for stucIcMit rci)rcsciuati\'os to servo on vol\i%v coininiltces in 

achiuN iu^ this ol.)jecti\'C, 
;>i). Or^ani/cd and/or conducted a '\SUuUmU (ao\ ernnuMU I)a\ - in achio\ in^; lliis 

ol>jeetivc\ 

oL Arran|;ed tor tuudents to work in adnunislralive iu\ils o( the college in 

acluc'ving- liiis objecti\'c. 
;i2. ProviJo i I'or a sccurilN torcc lor patrolling llie coUcl;- i a ajliieving this 

ol)jccti\'e, 

i>o. Consulted and/or worked with local law enforceu\enl a^A'cncies in achiev ing this 
objective, 

('llie phrasing ol the listed strategics may not exactly closer Hk' the strate,i;ies 
you use, \mi H tliey come reasonably close, please use tlieir numljcrs on the L;uide, 
However, if the listed stratei;\ is not specific enough or does not adeciualel\ 
represunt the stratej^y you use, write your strategies in the s[}aees whieh follow 
and use the iissoeialed uunilu'rs lo list your added strategics on die guide.) 
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COMi^UTATlONAI. PHOCKDUIU: VOll COST ANALYSIS OF 
srUDKNT PEUSONNKL SKHVICKS STUATKGIKS 



(1) use each guide to clolerniino the respondents eost 
lor e:u'h strategy (rosj>ondenl's annual salar\' 
]nultij)lie(i by the j)ercent of his/her time devoted 
to the stralegs ); 

{!) ealeulate the cost oi" each strategy by suiuming over 
resjK))ulenls^ cost oi involvement in the strategy; 

(0) di^ternune the cost oT each strategy per FTK (divide 
the total b> the nuniluM' ol" lull-time equi\'alent student 
cost ol each strategy), 

(1) calculate tiie cost ot an ol:ijeeti\'c l^y sumtning all 
strategies utili/>od to achieve the ol^jeetive; 

(.j) caleualte the total cost per FTK for the oljjective 
(divide the total cost o( the objective by the 
number oi full-tiiuc c^quivalcnt students) , 
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